ANNEX I-1
 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------
……………[location and date]….
APPLICATION FORM FOR PRIVATE ENTERPRISE REGISTRATION 
To: Business Registration Department of ...........[province] 

I am  (full name, upper case):…………………. ……………………Gender…………………………………… 

Date of birth…………………………Ethnic:…………………………..Nationality:……………………………
ID/Passport No.: 
 

Date of issue:
Issuer:…………………………………………………………………….. 

Other personal identity document (in case of absence of ID):
 

Identity document No.: 
 

Date of issue:………………….Expiry date:…………………….Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:
 

Commune: 

District:
 

Province:
 
Country:
 

Current address:
House number, street/hamlet name: 


Commune:  


District: 


Province:
 
Country:
 

Tel:
Fax: 
 

Email:
Website: 
 
Hereby apply for registration of my own private enterprise as follows:
1. Name of Enterprise :
In Vietnamese (upper case):
 

In foreign languages (if any): …………………………………………… 

Abbreviated form (if any): …………………………. 
2. Headquarters address:
House number, street/hamlet name:
 

Commune: 
 

District:
 

Province:
 

Country:…………………………………………………………………. 

Tel:
Fax: 
 

Email:
Website: 
 

( The enterprise is located in an industrial zone or export processing zone (check if the headquarters is located in industrial zones or export processing zones).

3. Lines of business1 (specify level-4 lines of business and codes according Vietnam Standard Industry Classification): 
	No.
	Lines of business

	Code

	
	
	

	
	
	


4. Investment:
Total investment (in numbers)……………VND equal to.................... (in foreign currency, if any)
Including:
- VND 


- Convertible foreign currency:
 
- Gold :
 

- Value of land use right, intellectual property rights, technology or know-how
 
- Other assets (specify types of assets, quantity and their value after depreciation, itemized in a list enclosed with the application form): 


 

- Every enterprise is entitled to carry on lines of business not prohibied under regulations of laws;
- Prohibited lines of business are specified in article 6 of the Law on Investment; 
- For lines of business required specific qualifications, every enterprise wishing to operate in such business lines shall satisfy all requirements under regulations of laws. The list of business lines required specific qualifications are presented in the Annex 4 to the Law on Investment.

5. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. 

Tel:………………………………………………………….. 

Full name of Chief Accountant:…………………………………………. 

Tel:………………………………………………………….. …………………………………………………………..

	2
	Mailing address ( only required if different from the headquarters):
House number, street/hamlet name:………………… 

Commune: ………………………………………………….  

District:………………………… 

Province:…………………………………………………….. 
Country:…………………………………………………………………. …

Tel:…………………………………………………………..………………………….Fax: ………………………….. 

Email:………………………………………………………………… 

	3
	Inauguration date (Not required for enterprises intended to be inaugurated  since the date of issue of the Certificate of Enterprise Registration):……….. 

	4
	Accounting methods 

Independent
(
Dependent
(


	5
	Financial year:
From………….to…………


	6
	Total workers:................................................................. .

	7
	Under BOT/BTO/BT projects (yes/no):

	8
	Exportation(yes/no):……………………………………… 

	9
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account :………………………………………………. 

Treasury account:…………………………………………………. 

	10
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise Tax
	(

	
	
	Import, export duties
	(

	
	
	Natural resources tax
	(

	
	
	Corporate income tax
	(

	
	
	License Tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	Others
	(

	11
	Main lines of business:
…………………………………………………………………………



I hereby declare  that:
- I am not governed by clause 2, Article 18 of the Law on enterprises nor own other private enterprises,  business households or partnerships;
- I legally own/have the right to use the enterprise’s premises and utilize them for the right purpose under regulations of laws;
- I myself shall be legally responsible for the legitimacy, accuracy and reliability of my statement herein.
	Enclosed documents
-…………………..
-…………………..


	FOR THE OWNER(Signature and full Name3)



2 Every enterprise is entitle to select one of business lines specified in No. 3 to be the main business line at the time of registration.
3This form shall be signed by the enterprise’s owner.
ANNEX I-2
 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------
……………[location and date]….
APPLICATION FORM FOR SINGLE MEMBER LIMITED LIABILITY COMPANY REGISTRATION
To: Business Registration Department of ...........[province] 

I am (full name, upper case):…………………. ……………………, legal representative of…………..[name of company] 
Hereby apply for registration of single member limited liability company as follows:
1. Established
	As a new company 
	(

	After partial division of an enterprise
	(

	After full division of an enterprise0}
	(

	After consolidation of an enterprise
	(

	After conversion of an enterprise  
	(


2. Enterprise’s name:
In Vietnamese (upper case):
 
In foreign languages (if any): ………………………………………………………………………….
Abbreviated form (if any): …………………………………………………………………………….. 
3. Headquarters address:
House number, street/hamlet name:…………………………………… 

Commune : ………………………………………………………………. 

District:……………………………………………………………………. 

Province:………………………………………………………………….. 
Country:……………………………………………………………………. 

Tel:………………………………………………………….Fax................ 

Email:…………………………………………………………………….. 
( The enterprise is located in an industrial zone or export processing zone (check if the headquarters is located in industrial zones or export processing zones) 
4. Lines of business4 (specify level-4 lines of business and codes according Vietnam Standard Industry Classification): 

	No.
	Lines of business

	Code

	
	
	


4
- Every enterprise is entitled to carry on lines of business not prohibited under regulations of laws;
- Prohibited lines of business are specified under article 6 of the Law on Investment; 
- For lines of business required specific qualifications, every enterprise wishing to operating in such lines of business shall satisfy all requirements under regulations of laws . The list of business lines required specific qualifications are presented in the Annex 4 to the Law on Investment.

5. Owner:
For owner that is an individual:
Full name (upper case):………………………………………. ……………………Gender...................................................... 

Date of birth…………………………Ethnic:…………………………..Nationality:…………………………
ID/Passport No.: 
 

Date of issue:………………….Issuer:………………………………………………………………………….
Other personal identity document (in the absence of ID):
 

Identity document No.: 
 


Date of issue:………………….Expiry date:.......................Issuer:……………………………………………. 

Permanent residential address:
House number, street/hamlet name:……………………………… 

Commune: ……………………………………………………………. 

District:………………………………………………………………….
Province:……………………………………………………………….. 
Country:…………………………………………………………………. 

Current address:
House number, street/hamlet name:……………………………….. 

Commune: …………………………………………………………….. 

District:…………………………………………………………………. 

Province:………………………………………………………………... 
Country:…………………………………………………………………. 

Tel:…………………………………………………………..………….Fax: ……………………………………. 

Email:…………………………………………………………………
Website: 
 
- Investment Registration Certificate information ( in case of foreign investors):
Project reference number: ……………….
Approved by......................on.................. 
b)  For owner that is an organization
Name of organization (upper case)
 

Enterprise ID number/ Establishment Decision No :.......................................................................................... issued  by.......................................................(name of issuer) dated................................................................................... 

Headquarters address:
House number, street/hamlet name:……………………………. 

Commune: ………………………………………………………….. 

District:………………………………………………………………… 

Province:……………………………………………………………….. 
Country:…………………………………………………………………. 

Tel:……………………………………….………………………….Fax: ……………………………………….. 

Email:…………………………………………………………………
Website: 
 

A list of authorized representatives (if any): 

Organizational structure
	Member Assembly
	(

	President
	(


- Investment Registration Certificate information ( in case of foreign investors):
Project reference number: ……………….
Approved by......................on..................
6. 
Charter capital (in numbers)……………VND equal to.................... (in foreign currency, if any)
 
7. Sources  of finance:
	Sources of finance
	Percentage (%)
	Amount (in numbers,  in VND and  foreign currency, if any)

	Domestic capital:
+ State  capital
+Private  capital
	
	

	Foreign capital
	
	

	Others
	
	

	Total
	
	


8. Legal represenatives5: 
Full name (upper case)
Gender: 
 
Title:
 
Date of birth…………………………Ethnic:…………………………..Nationality:…………………………… 
ID/Passport No.: 
 
Date of issue:………………….Issuer:…………………… 
Other personal identity document (in case of absence of ID):
 
Identity document No.: 
 
Date of issue:………………….Expiry date:.......................Issuer:…………………… 
Permanent residential address:
House number, street/hamlet name:……………………………. 
Commune: ………………………………………………………… 
District:………………………….. …………………………………..
Province:………………………………………………….………….
Country:………………………………………………………………
Current address:
House number, street/hamlet name:……………………………….. 
Commune: …………………………………………………. …………
District:…………………………………………………………………… 
Province:…………………………………………………………………. 
Country:…………………………………………………………………. 
Tel:………………...…………………….Fax: ………………………….. 
Email:…………………………………………………………………
5Specify all legal representative’s information in case of more than one legal representatives.

9. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. …………………………….

Tel:…………………………………………………………..………………………….Fax: ………………………….. …………………………………………………………..

Full name of Chief Accountant:…………………………………………. ………………………………………….

Tel:…………………………………………………………..………………………….Fax: ………………………….. …………………………………………………………..

	2
	Mailing address ( only required if different from the headquarters)::
House number, street name:..............................
Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 
Country:…………………………………………………………………. 

Tel:…………………………………………………………..………………………….Fax: ………………………….. 

Email:………………………………………………………………… 

	3
	Inauguration date (Not required for enterprises intended to be inaugurated  since the date of issue of the Certificate of Enterprise Registration):………..……….. 

	4
	Accounting methods 

Independent
(
Dependent
(


	5
	Financial year:
From………….to…………


	6
	Total workers:................................................................. 

	7
	Under BOT/BTO/BT projects (yes/no):

	8
	Exportation(yes/no):……………………………………… ………………………………………

	9
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account :………………………………………………. ……………………………………………….

Treasury account:…………………………………………………. ………………………………………………….

	10
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise tax
	(

	
	
	Import, export duties
	(

	
	
	Natural resources tax
	(

	
	
	Corporate income tax
	(

	
	
	License tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	Others
	(

	11
	Main lines of business 6:
………………………………………………………………………… 




6Every company is entitle to select one of business lines specified in No. 4 to be their main business line at the time of registration

10. Information on divided/consolidating/converted companies ( where companies is formed from the division/consolidation/conversion of form of business):
a)Enterprise’s name (upper case)
 

Enterprise ID number/TIN:
 

Business Registration Certificate No. (in case of absence of enterprise ID number/TIN)l:
 

b)Enterprise’s name (upper case)
 

Enterprise ID number/TIN:
 

Business Registration Certificate No. (in case of absence of enterprise ID number/TIN)l:
 

I hereby request the Business Registration Department to cease the existence of the fully divided/consolidating enterprises and their branches, representative offices and business locations.
I hereby declare that:
- I legally own/have the right to use the company’s headquarters  and utilize them for the right purpose under regulations of laws;
- I am legally responsible for the legitimacy, accuracy and reliability of the statement herein.
	
Enclosed documents
-…………………..
-…………………..
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)7


7This form shall be directly signed by the company’s  legal representatives
ANNEX I-3

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom – Happiness
----------------
……………[location and date]…..
APPLICATION FORM FOR LIMITED LIABILITY COMPANIES WITH MULTIPLE MEMBERS REGISTRATION
To: Business Registration Department of …………..[province]
I am (full name, upper case): ……………….. ……………………, legal representative of …………….[name of company]
Hereby apply for registration of limited liability company with multiple members as follows: 
1. Established
	As a new company
	(

	After partial division of an enterprise
	(

	After partial division of an enterprise
	(

	After consolidation of an enterprise
	(

	After conversion of an enterprise 
	(


2. Enterprise’s name:
In Vietnamese (upper case): 


In foreign languages (if any): 


Abbreviated form (if any): 

3. Headquarters address:
House number, street/hamlet name: 


Commune: 


District: 


Province: 

Country: 


Tel:...........................................................................................Fax: 


Email: 
Website: 

The enterprise is located in an industrial zone or export processing zone (check if the headquarters is located in an industrial zone or export processing zone) 
4. Lines of business8 (specify level-4 lines of business and codes according to Vietnam Standard Industry Classification) 

	No.
	Lines of business
	Code

	
	
	


5. Charter capital (in numbers;………………VND equal to………………….(in foreign currency, if any) 

6. Sources of finance:
	Sources of finance
	Percentage (%)
	Amount (in number, in VND and foreign currency, if any)

	Domestic capital: 

+ State capital
+ Private capital
	
	

	Foreign capital
	
	

	Others
	
	

	Total
	
	


7. List of members of enterprise: (fill in the stipulated form): 
8. Legal represenatives9:
- Full name (upper case): ……………………………………………………….Gender: 

Title: 

Date of birth: …………………………….Ethnicity:……………………………Nationality: 

ID/Passport No.:  

Date of issue:………………….Issuer:……………………  

Other personal identity document (in case of absence of ID): 

Identity document No.:  

Date of issue:………………….Expiry date:.......................Issuer:……………………  

Permanent residential address:
House number, street/hamlet name: 

Commune: 

District: 

Province: 

Country:
Current address:
House number, street/hamlet name: 

Commune: 

District: 

Province: 

Country: 

Tel:………………...…………………….Fax: …………………………..  

Email: …………………………….Website: 
 


9. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. 
Tel:…………………………………………………………..………………………….Fax: 
Full name of Chief Accountant:
Tel:…………………………………………………………..………………………….Fax: 

	2
	Mailing address ( only required if different from the headquarters):
House number, street/hamlet name:
Commune:  

District:
Province:
Country:
Tel:…………………………………………………………..………………………….Fax: 
Email:

	3
	Inauguration date (Not required for enterprises intended to be inaugurated since the date of issue of the Certificate of Enterprise Registration):………..……….. 

	4
	Accounting methods  

Independent
(
Dependent
(


	5
	Financial year: 
From………….to…………
From………….to…………

	6
	Total workers:

	7
	Under BOT/BTO/BT projects (yes/no):

	8
	Exportation(yes/no):……………………………………… 

	9
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account:
Treasury account:…………………………………………………. 

	10
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise tax
	(

	
	
	Import, export duties
	(

	
	
	Resource royalty
	(

	
	
	Corporate income tax
	(

	
	
	License tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	others
	(

	11
	Main lines of business10:
…………………………………………………………………………


10. Information on divided/consolidating/converted companies (if the applicant is formed from the division/consolidation/conversion of business):
a) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


b) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


I hereby request the Business Registration Department to cease the existence of the fully divided/consolidating enterprises and their branches, representative offices and business locations.
I hereby declare that:
- I legally own/have the right to use the company’s headquarters  and utilize them for the right purpose under regulations of laws;
- I am legally responsible for the legitimacy, accuracy and reliability of the statement herein.
	
Enclosed documents: 
- List of members of enterprise;
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)11


ANNEX I-4

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom – Happiness
----------------
……………[location and date]…..
APPLICATION FORM FOR JOINT-STOCK COMPANIES REGISTRATION
To: Business Registration Department of …………..[province]
I am (full name, upper case):…………………. ……………………, legal representative of…………..[name of company] 
Hereby apply for registration of joint-stock company as follows:
1. Established
	 As a new company
	(

	After partial division of an enterprise
	(

	After partial division of an enterprise
	(

	After consolidation of an enterprise
	(

	After conversion of an enterprise 
	(


2. Enterprise’s name:
In Vietnamese (upper case): 


In foreign languages (if any): 


Abbreviated form (if any): 

3. Headquarters address:
House number, street/hamlet name: 


Commune: 


District: 


Province: 

Country: 


Tel:………………………………………………………….Fax 


Email: 
Website: 

The enterprise is located in an industrial zone or export processing zone (check if the headquarters is located in an industrial zone or export processing zone) 
4. Lines of business12 (specify level-4 lines of business and codes according to Vietnam Standard Industry Classification) 

	No.
	Lines of business
	Code

	
	
	

	
	
	


5. Charter capital (in numbers;………………VND equal to………………….(in foreign currency, if any) 


Total shares, types of shares:
Nominal values of each type of shares:
6. Total shares, types of shares allowed to be offered:
7. Sources of finance:
	Sources of finance
	Percentage (%)
	Amount (in number, in VND and foreign currency, if any)

	Domestic capital:
+ State capital
+ Private capital
	
	

	Foreign capital
	
	

	Others
	
	

	Total
	
	


8. List of founding shareholders: (fill in the stipulated form): attached
9. List of foreign shareholders (if any):  

10. List of authorized representatives of shareholders that are foreign organizations (if any):  

11. Legal represenatives13:
- Full name (upper case):………………………………………. ……………………Gender: 

Title: 

Date of birth…………………………Ethnicity:…………………………..Nationality:………………………… 

ID/Passport No.:  

Date of issue:………………….Issuer:…………………………………………………………………………. 

Other personal identity document (in case of absence of ID): 

Identity document No.:  

Date of issue:………………….Expiry date:.......................Issuer:……………………………………………. 
Permanent residential address:
House number, street/hamlet name: 

Commune: 

District: 

Province: 

Country:
Current address:
House number, street/hamlet name: 

Commune: 

District: 

Province: 

Country: 

Tel:…………………………………………………………..………….Fax: …………………………………….  

Email: …………………………….Website:  


12. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. 
Tel:…………………………………………………………..………………………….Fax: 
Full name of Chief Accountant:
Tel:…………………………………………………………..………………………….Fax: 

	2
	Mailing address ( only required if different from the headquarters):
House number, street/hamlet name:
Commune:  

District:
Province:
Country:
Tel:…………………………………………………………..………………………….Fax: 
Email:

	3
	Inauguration date (Not required for enterprises intended to be inaugurated since the date of issue of the Certificate of Enterprise Registration):………..……….. 

	4
	Accounting methods  

Independent
(
Dependent
(


	5
	Financial year: 
From………….to…………
From………….to…………

	6
	Total workers:

	7
	Under BOT/BTO/BT projects (yes/no):

	8
	Exportation (yes/no):……………………………………… 

	9
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account:
Treasury account:…………………………………………………. 

	10
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise tax
	(

	
	
	Import, export duties
	(

	
	
	Resources royalty
	(

	
	
	Corporate income tax
	(

	
	
	License tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	others
	(

	11
	Main lines of business14:
…………………………………………………………………………


13. Information on divided/consolidating/converted companies (where companies is formed from the division/consolidation/conversion of form of business):
a) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


b) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


I hereby request the Business Registration Department to cease the existence of the fully divided/consolidating enterprises and their branches, representative offices and business locations.
I hereby declare that:
- I legally own/have the right to use the company’s headquarters  and utilize them for the right purpose under regulations of laws;
- I am legally responsible for the legitimacy, accuracy and reliability of the statement herein.
	
Enclosed documents:
- List of founding shareholder;
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)15


ANNEX I-5
SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom – Happiness
----------------
……………[location and date]…..
APPLICATION FORM FOR PARTNERSHIP REGISTRATION
To: Business Registration Department of …………..[province]
I am (full name, upper case):…………………. ……………………Gender:………. 


Title: 


Date of birth…………………………Ethnicity:…………………………..Nationality: 


ID/Passport No.:  


/Date of issue:………………….Issuer:…………………………………………………………………………. 


Other personal identity document (in case of absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:.......................Issuer:…………………………………………….  


Permanent residential address:
House number, street/hamlet name: 


Commune: 


District: 


Province: 


Country:


Current address:
House number, street/hamlet name: 


Commune: 


District: 


Province: 


Country:
Tel:................Fax: 


Email:…………………………………………………………………
Website:  


The President of the Member of enterprise
Hereby apply for registration of partnership as follows:
1. Established
	As a new company
	(

	After partial division of an enterprise
	(

	After partial division of an enterprise
	(

	After consolidation of an enterprise
	(


2. Enterprise’s name:
In Vietnamese (upper case): 


In foreign languages (if any): 


Abbreviated form (if any): 

3. Headquarters address:
House number, street/hamlet name: 


Commune: 


District: 


Province: 


Country:
Tel:…………………………………………………………..………….Fax 


Email:…………………………………………………………………
Website:  

The enterprise is located in an industrial zone or export processing zone (check if the headquarters is located on industrial zones or export processing zones) 
4. Lines of business16 (specify level-4 lines of business and codes according to Vietnam Standard Industry Classification) 

	No.
	Lines of business
	Code

	
	
	


5. Charter capital (in numbers;………………VND equal to………………….(in foreign currency, if any) 

6. Sources of finance:
	Sources of finance
	Percentage (%)
	Amount (in number, in VND and foreign currency, if any)

	Domestic capital: 

+ State capital
+ Private capital
	
	

	Foreign capital
	
	

	Others
	
	

	Total
	
	


7. List of general partners of enterprise: (fill in the stipulated form): attached
8. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. 
Tel:…………………………………………………………..………………………….Fax: 
Full name of Chief Accountant:
Tel:…………………………………………………………..………………………….Fax: 

	2
	Mailing address ( only required if different from the headquarters):
House number, street/hamlet name:
Commune:  

District:
Province:
Country:
Tel:…………………………………………………………..………………………….Fax: 
Email:

	3
	Inauguration date (Not required for enterprises intended to be inaugurated since the date of issue of the Certificate of Enterprise Registration):………..……….. 

	4
	Accounting methods  

Independent
(
Dependent
(


	5
	Financial year: 
From………….to…………
From………….to…………

	6
	Total workers:

	7
	Under BOT/BTO/BT projects (yes/no):

	8
	Exportation (yes/no):……………………………………… 

	9
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account:
Treasury account:…………………………………………………. 

	10
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise tax
	(

	
	
	Import, export duties
	(

	
	
	Resources royalty
	(

	
	
	Corporate income tax
	(

	
	
	License tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	others
	(

	11
	Main lines of business17:
…………………………………………………………………………


10. Information on divided/consolidating/converted companies (where companies is formed from the division/consolidation/conversion of form of business):
a) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


b) Enterprise’s name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


I hereby request the Business Registration Department to cease the existence of the fully divided/consolidating enterprises and their branches, representative offices and business locations.
I and general members hereby declare that:
- We are not one of the subjects governed by clause 2 Article 18 of the Law on Enterprise; do not act as partnership members of other partnership companies, do not act as sole proprietors of other sole proprietorship and do not act as owners of other household business at the same time (except for permission of the rest of partnership members);
- We legally own/have the right to use the company’s headquarters  and utilize them for the right purpose under regulations of laws;
- We are legally responsible for the legitimacy, accuracy and reliability of the statement herein.
	GENERAL PARTNERS
(Sign and state full name of each member)

Enclosed documents:
	PRESIDENT OF MEMBER COUNCIL
(Signature and full name)19


-…………………...
ANNEX I-7
LIST OF FOUNDING SHAREHOLDER
	No.
	Name of founding shareholder
	Date of birth (for individuals)
	Gender
	Nationality
	Ethnicity
	Current address (individuals)
	Permanent residential address (for individuals); headquarters’ address (for organizations)
	Passport/ID No, date of issue, issuer (for individuals); Enterprise Registration Certificate (or the equivalent)  (for enterprises); Establish Decision (for organizations)
	Stakes1
	 Project number/date of issue of Investment Certificate (if any)
	
	

	
	
	
	
	
	
	
	
	
	Total shares
	Percentage (%)
	Type of shares
	Date of contribution
	
	Signature of founding shareholder2
	Note

	
	
	
	
	
	
	
	
	
	Quantity
	Value
	
	Ordinary
	……..
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Quantity
	Value
	Quantity
	Value
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	[Location and date]
LEGAL REPRESENTATIVE
(Signature and full name)3
	


ANNEX I-8

LIST OF FOREIGN SHAREHOLDERS

	No.
	Name of foreign shareholders1
	Date of birth (for individuals)
	Gender
	Nationality
	Current address (for individuals)
	Permanent residential address (for individuals); headquarters’ address (for organizations)
	Passport/ID No, date of issue, issuer (for individuals); 
Enterprise Registration Certificate (or the equivalent)  (for enterprises); Establish Decision (for organizations)
	Stakes2
	 Project number/date of issue of Investment Certificate
	Signature of foreign shareholders1
	Note

	
	
	
	
	
	
	
	
	Total shares
	Percentage (%)
	Type of shares
	Date of contribution
	
	
	

	
	
	
	
	
	
	
	
	Quantity
	Value
	
	Ordinary
	……..
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Quantity
	Value
	Quantity
	Value
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	[Location and date]
LEGAL REPRESENTATIVE
(Signature and full name)4


ANNEX I-9

LIST OF GENERAL PARTNERS
	No.
	Name of member
	Date of birth (for individuals)
	Gender
	Nationality
	Ethnicity
	Current address (for individuals)
	Permanent residential address (for individuals); headquarters’ address (for organizations)
	Passport/ID No, date of issue, issuer (for individuals); Enterprise Registration Certificate (or the equivalent)  (for enterprises); Establish Decision (for organizations)
	Stakes
	 Project number/date of issue of Investment Certificate (if any)
	
	

	
	
	
	
	
	
	
	
	
	Charter capital (in number, in VND and foreign currency, if any)6
	Percentage (%)
	Date of contribution
	
	Signature of member7
	Note

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15

	
	Partnership members
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	B. Capital-contributing member (if any)
	
	
	
	
	
	
	
	
	
	
	
	
	

	[Location and date]
LEGAL REPRESENTATIVE
(Signature and full name)3


Annex I-6
LIST OF LIMITIED LIABILITY COMPANIES WITH MULTIPLE MEMBERS
	No.
	Name of members
	Date of birth (for individuals)
	Gender
	Nationality
	Ethnicity
	Current address (individuals)
	Permanent residential address (for individuals); headquarters’ address (for organizations)
	Passport/ID No, date of issue, issuer (for individuals); Enterprise Registration Certificate (or the equivalent)  (for enterprises); Establish Decision (for organizations)
	Stakes
	Date of contribution
	 Project number/date of issue of Investment Certificate ( if any)
	 
	 

	
	
	
	
	
	
	
	
	
	Amount[20] (in numbers, in Vietnam dong and foreign currency (if any)

	Percentage (%)
	Types of asset, quantities, value[21]
	
	
	 Signature[22]
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


 

	[Location and date]
LEGAL REPRESENTATIVE
(Sign and signature)



 

Annex I-10
LIST OF AUTHORIZED REPRESENTATIVES
	No.
	Name of owners/ shareholders as foreign organizations
	Name of authorized representatives
	Date of birth
	Gender
	Nationality
	Ethnicity
	Current address
	Permanent address 
	Passport/ID No., date of issue, issuer
	Authorized capital
	Signature
	Remarks

	
	
	
	
	
	
	
	
	
	
	Amount (in numbers, in Vietnam dong and foreign currency (if any)
	Percentage (%)
	Date of authorization
	 
	 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

 
	 
	 

 
	 
	 


 

	……[Location and date]
LEGAL REPRESENTATIVE
(Sign and signature)
[31]



ANNEX II-1

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


APPLICATION 
FOR ADJUSTMENTS TO ENTERPRISE REGISTRATION 
To: Business Registration Office of........... [Province] 

b) Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


1. We hereby apply for adjustments to our Enterprise Registration Certificate as follows (check, if yes)1
	Adjustments
	Check

	- Name of Enterprise 
	(

	- Headquarters address
	(

	- Member(s) of  a liability limited company/ partnership
	(

	- Charter capital/ stakes 
	(


2. We hereby apply for adjustments to our Enterprise Registration as follows (check, if yes)2
	Adjustments
	Check

	-  Lines of business
	(

	-  Equity of the private enterprise’s owner(s)
	(

	- Authorized representative(s) that is an organization of the single-member limited liability company 
	(

	- Authorized representative(s) of shareholder(s) that is a foreign organization of the joint-stock company
	(

	- Information on founding shareholder(s) of a joint-stock company
	(

	- Information on shareholders that are foreign investors
	(

	- Information on the enterprise’s director 
	(

	- Tax registration information:
	(


We hereby request the Business Registration Office to consider granting us a Letter of Confirmation of adjustments to enterprise registration information as presented above. (Check if the enterprise would like to be granted the Letter of Confirmation of adjustments to enterprise registration information).
1,2 The enterprise shall declare their adjustments using appropriate forms
3. Basis of adjustments (in case of partial division or acquisition)
	- After partial division
	(

	- After acquisition
	(


ADJUSTMENTS TO ENTEPRISE’S NAME
In Vietnamese (uppercase): 


- In foreign languages (if any): …………………………………………… 


Abbreviated form (if any): ………………………….


ADJUSTMENTS TO HEADQUARTERS’ ADDRESS
New headquarters’ address:
House number, street/hamlet name: 


Commune: …………………………………………………. 


District: 


Province: 


Country: 


Tel:…………………………………………………………..………………………….Fax: ………………………….. 

Email:...........................Website: 
 

( For the enterprise located in industrial zones or export processing zones (Check if the new headquarters is located in industrial zones or export processing zones).
I hereby declare that I legally own/have the right to use the company’s headquarters and utilize them for the right purpose under regulations of laws.
REPLACEMENT OF MEMBER(S)
 (for liability limited companies/ partnerships)
In case of replacement of member(s) of the liability limited company/ partnership: submit the list of members using forms in the Annex I-6 and I-9 (member(s) whose stake remains unchanged is not required sign the list of members). 

ADJUSTMENTS TO CHARTER CAPTIAL AND STAKES
1. Registration of the enterprise’s charter capital: 

Registered charter capital: 


Adjusted charter capital: 


Date of adjustment: 


Methods of raising or reducing charter capital: 


2. Registration of adjustments to stakes
Specify the adjusted equity stake of members of limited liability companies with at least 02 members/ founding shareholders of joint-stock companies/ shareholders that are foreign investors of joint-stock companies/ members of partnerships using appropriate forms in Annexes I-6, I-7, I-8 and I-9.
(Member(s) whose stake remains unchanged is not required to sign the list of shareholders).
ADJUSTMENTS TO LINES OF BUSINESS
New lines of business
	No.
	Lines of business

	Code

	
	
	


ADJUSTMENTS TO OWNER’S EQUITY

Registered capital: 


Adjusted capital 


Date of adjustment: 


Methods of raising and reducing charter capital: 


ADJUSTMENTS TO INFORMATION ON AUTHORIZED REPRESENTATIVES
New authorized representative(s) (declare using the form in Annex I-10) 
Enclosed with:
ADJUSTMENTS TO FOUNDING SHAREHOLDERS AND SHAREHOLDERS AS FOREIGN INVESTORS OF JOINT-STOCK COMPANIES
In case of adjustments to founding shareholder’s information: using the list of founding shareholders in Annex I-7 (Founding shareholder(s) whose stake remains unchanged is not required to sign the list of founding shareholders) 

In case of adjustments to information on shareholders that are foreign investors using the list of shareholders as foreign investors prescribed in the Annex I-8 (Shareholder(s) whose stake remains unchanged is not required to sign the list of shareholders as foreign investors).
ADJUSTMENTS TO INFORMATION ON ENTERPRISE’S MANAGERS
Information on new manager(s):
Full name (upper case) 

Gender: 


Title: 


Date of birth…………………………Ethnicity:…………………………..Nationality:…………………………… 

ID/Passport No.:  


Date of issue:………………….Issuer:……………………
Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:.......................Issuer:…………………… 
Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Country:…………………………………………………………………. 


Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Country:…………………………………………………………………. 


Tel:…………………………………………………………..………………………….Fax: ………………………….. 

Email:...........................Website: 
ADJUSTMENTS TO TAX INFORMATION REGISTRATION
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. …………………………………..

Tel:…………………………………………………………..…………………………. ………………………………………………………………..

Full name of Chief Accountant:…………………………………………. ………………………………………………..

Tel:…………………………………………………………..…………………………. ………………………………………………………………..

	2
	To:
House number, street/hamlet name ………………………………………

Commune: …………………………………………………. ……………………………………………………

District:………………………… …………………………

Province:…………………………………………………….. ………………………………………………………….

Tel:…………………………………………………………..…………………Fax: Email: …………………………………………………………………….

	3
	Accounting methods 
Independent 
(
Dependent 
(


	4
	Financial year:
From………….to…………


	5
	Total workers:................................................................. ...................................................................................

	6
	Under BOT/BTO/BT projects (yes/no):.......... (

	7
	Exportation: ……………………………………………………….

	8
	Bank/Treasury accounts:
Bank account No:………………………………………………. …………………………………………………....

Treasury account:…………………………………………………. ……………………………………………………....

	9
	Types of tax payables
VAT
(
Excise Tax
(
Import, export duties
(
Natural resources tax
(
Corporate income tax
(
License tax
(
Land rents
(
Fees/charges
(
Personal income tax
(
Others
(


	10
	Main business lines5: ……………………………………………………………………………

……………………………………………………………………………


4. Acquired enterprise’s information (required only if the registered enterprise information is adjusted due to acquisition):
a)Company name (upper case) 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


b)Company name (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (in case of absence of enterprise ID number/TIN): 


We hereby request the Business Registration Department to cease the existence of the acquired enterprise and its branches, representative offices and business locations.
We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	
Enclosed documents
-…………………
-…………………
-…………………
	LEGAL REPRESENTATIVE
(Signature and full name)5



4 

Enterprises have the right operate in lines of business that are not prohibited by regulations of laws.

Prohibited lines of business are specified under article 6 of the Law on Investment;

For lines of business required specific qualifications, enterprises wishing to operate in such lines of business shall satisfy all requirements under regulations of laws .

The list of lines of business required specific qualifications are presented in the Annex 4 to the Law on Investment
5 

Every enterprise has the right to select one of registered or expected business lines to be their main business line at the time of registration.
This form shall be directly signed by the enterprise’s  legal representatives
ANNEX II-2
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


NOTICE
 OF REPLACEMENT OF LEGAL REPRESENATIVES
To: Business Registration Office of........... [Province] 

b) Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby register for the replacement of legal representative(s) as follows:
1. Former legal representative(s) 3:
Full name (upper case)
Gender: 
 

Title: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:…………………Issuer:…………………… 

2. New legal representative(s)4:
Full name (upper case)…………………………………………..Gender:…………………………. 

Title: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:…………………Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Tel:………………………………………….Fax: 
 

Email:...........................Website: ………………… 

We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	
Enclosed documents
- ………………..
- ………………..
- ………………..
	PRESIDENT OF THE MEMBER ASSEMBLY/ENTERPRISE’S OWNER/PRESIDENT/ CHAIRMAN OF BOARD OF DIRECTORS
(Signature and full name)3



3,2 Provide information on all legal representatives if the enterprise has more than 01 legal representative

3 The President of the Member Assembly/Enterprise’s Owner/President/ Chairman of Board of Directors shall sign this section.

ANNEX II-3

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


NOTICE OF REPLACEMENT OF PRIVATE ENTERPRISE’OWNER

To: Business Registration Office of........... [Province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby apply for replacement of our private enterprise’s owner as follows:
Reasons for replacement of the enterprise’s owner (check , if yes):
	As a gift to the private enterprise
	(

	After the enterprise’s owner is dead or missing
	(

	After the private enterprise is sold
	(


1. Information on the giver/the dead/missing/seller
Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………………Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:…………………Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Current residential address ( Where the private enterprise’s owner is dead or missing, this section is not required):
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

2. Information on the recipient/heir/buyer
Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………………Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….Expiry date:…………………Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Country:………………………………………………………………….


Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 


Province:…………………………………………………….. 


Country:………………………………………………………………….


Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our notification herein.
	THE RECIPIENT/HEIR/BUYER
(Signature and full name)5

	THE PRIVATE ENTERPRISE’S OWNER6
(Signature and full name)


Enclosed documents
- …………………
- …………………

5 Recipients/heirs/buyers shall sign this section

6 Where the private enterprise’s owner is dead or missing, this section is not required

In other cases, the private enterprise’s owners shall sign this section.

ANNEX II-4

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


NOTICE
OF REPLACEMENT OF OWNER OF THE SINGLE-MEMBER LIMITIED LIABILILY COMPANY
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby register for replacement of single-member limited liability as follows:
1. Former owner’s information:
a. For the owner that is an individual:
Full name (upper case):…………………. …………………… 



Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………………Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:………………….Issuer:…………………… 

b.  For the owner that is an organization
Full name (upper case):…………………. …………………… 

Enterprise ID number/ Establishment Decision No  :..................................................................................................................... issued by.......................................................[issuer] dated.................................. 

Headquarters’ address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

2. New owner’s information:
a. For the owner that is an individual:
- Personal information:
Full name (upper case):…………………. …………………… 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:………………….Issuer:…………………… 
Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: …………………
- Investment Registration Certificate information ( if the owner is a foreign investor):
Project Reference Number:…………………… Issued by……………..[name of issuer] on…………….[date] 

b.  For the owner that is an organization
- Organization’s information:
Full name (upper case):………………….…………………… 

Enterprise ID number/ Establishment Decision No  :..................................................................................................................... issued by.......................................................[issuer] on.................................[date]. 

Headquarters’ address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

Organizational structure (check , where appropriate)
	Member Assembly
	(

	President
	(


- Investment Registration Certificate  ( if the owner is a foreign investor):
Project Reference Number:…………………… Issued by……………..[issuer] on…………….[date] 

We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	FOR THE NEW OWNER/LEGAL REPRESENTATIVE(S) OF NEW OWNER
(Signature and full name)7

	FOR THE FORMER OWNER/LEGAL REPRESENTATIVE(S) OF FORMER OWNER
(Signature and full name)8



Enclosed documents
- ………………..
- ………………..

7 The new owner/ legal representative of the enterprise shall sign this section.

8 If the owner of a single-limited liability company is changed by inheritance, this section is not required. In other cases, the owner or legal representative  of the former owner shall directly sign this section.

ANNEX II-5
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


NOTICE
OF ADJUSTMENTS TO ENTERPRISE REGISTRATION INFORMATION
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby declare that the enterprise registration information is adjusted as follows:
We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	
Enclosed documents
- ………………….
- ………………….
- ………………….
	LEGAL REPRESENTATIVE
(Signature and full name)9



9 The enterprise’s legal representatives must sign this form.

ANNEX II-6

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


NOTICE OF
OF LEASING PRIVATE ENTERPRISES
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby notice of leasing our private enterprise as follows:
1. The private enterprise’s owner
Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID No.:
 

Date of issue:………………….…………………………….Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:………………….Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 


Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

2. Lessee’s information
Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:…………
ID No.:
 

Date of issue:………………….…………………………….Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:………………….Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Current residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our notice herein.
	FOR THE LESSEE
(Signature and full name)10
	FOR THE ENTERPRISE'S OWNER
(Signature and full name)11


Enclosed documents
- A certified true copy of the lease agreement;
10 The private enterprise’s lessee must sign this section.

11The private enterprise’s owner must sign this form.

ANNEX II-7

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


NOTICE
OF PRIVATE PLACEMENT OF SHARES

To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


Headquarters address
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 


District:………………………… 

Province:…………………………………………………….. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

We hereby notify of our private placement of shares as follows:
1. Total shares offered:………….shares 

2. Types of shares and its quantity:
- [Type of shares]:……..Quantity:…….. 

- [Type of shares]:……..Quantity:…….. 

3. Date and types of offerings
- Date of offering: from………..to………….. 

- Types of offerings:........................................................... 


We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our notice herein.
	
Enclosed documents
- The Resolution on private placement of shares by the Shareholder General Assembly;
- Types of private placement of shares approved by the Shareholder General Assembly (if any)
	LEGAL REPRESENTATIVE
(Signature and full name)12



12 The enterprise’s legal representative must sign this form.

ANNEX II-8

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


 NOTICE
OF USE OF THE STAMP 
(for  enterprises/branches/representative offices)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): ……………………………...


Enterprise ID Number : 


Headquarters’ address:


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


Information on the branch/representative office (in case of notice of the stamp of the enterprise/representative office):
- Name of branch/representative office: 


- Identification number : 


- Address: 

We hereby notify of our stamp as follows:
1. Stamp pattern:
	Stamp pattern:
	Remarks

	(The enterprise shall directly stamp this section)

	


2. Quantity of stamps: ......................................
3. Effective date: from [date]…………….
We hereby request the Business Registration Office of [province] to publish our stamp pattern on the National Business Registration Portal.
We hereby commit ourselves to take all responsibilities for the accuracy, reliability, legitimacy and the conformity with Vietnamese customs of the stamp, and all disputes arising from the management and use of this stamp.
	
Enclosed documents
-…………………
-…………………
	LEGAL REPRESENTATIVE
(Signature and full name)13



13 The enterprise’s legal representative must sign this form.

ANNEX II-9

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


 NOTICE
OF ADJUSTMENTS TO THE STAMP PATTERN/ QUANTITY OF STAMPS 
(for enterprises/branches/representative offices)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): ……………………………...


Enterprise ID Number : 


Headquarters address: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


Information on the branch/representative office (in case of notice of the stamp of the enterprise/representative office):
- Name of branch/representative office: 


- 
Identification number : 


- Address: 


We hereby declare the adjustments to our stamp pattern/quantity as follows:
1. Stamp pattern:
	Former stamp pattern:
4
	New stamp pattern:
	Remarks


	(The enterprise shall directly stamp this section)

	(The enterprise shall directly stamp this section)
	


2. Quantity of stamps:
- Quantity of stamps before adjustment (if any)::............................... 

- Quantity of stamps after the adjustment: .................................
3. Effective date: from [date]……………. 

We hereby request the Business Registration Office of [province] to publish our stamp pattern on the National Business Registration Portal.
We hereby commit ourselves to take all responsibilities for the accuracy, reliability, legitimacy and the conformity with Vietnamese customs of the stamp, and all disputes arising from the management and use of this stamp.
	
Enclosed documents
-…………………
	LEGAL REPRESENTATIVE
(Signature and full name)2



2The form shall be directly signed by the enterprise’s  legal representatives

ANNEX II-10

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


 NOTICE 
OF CANCELLATION OF THE STAMP  
(for enterprises/branches/representative offices)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): ……………………………...


Enterprise ID Number : 


Headquarters’ address:


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby declare that our stamp is canceled as follows:
1. Informotion on the branch/representative office (in case of notice of the stamp of the enterprise/representative office):
- Name of branch/representative office: 


- Identification number : 
 
2. The stamp pattern:
	Stamp pattern
	Remarks


	(The enterprise shall directly stamp this section)

	


3. Expiry date: from [date]……………. 

We hereby request the Business Registration Office of [province] to publish the announcement of cancellation of our stamp on the National Business Registration Portal.
We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	Enclosed documents
-…………………
	LEGAL REPRESENTATIVE
(Signature and full name)15



15  The enterprise’s legal representative must sign this form.

ANNEX II-11
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


BUSINESS REGISTRATION 
FOR BRANCHES/REPRESENTATIVE OFFICES/BUSINESS LOCATIONS
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby apply for business registration of the branch/representative office/and business location as follows:
1. Name of branch/representative office/business location (upper case):
- In Vietnamese: 

-In foreign language (if any): ………..


-In abbreviation form (if any): ....................................................................

2. Address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

3. Lines of business:
a) Lines of business (for branches or business locations) 

	No.
	Lines of business

	Code

	
	
	


b) Registration information ( for representative offices): 


4. Information on the Head of the branch/representative office/business location: 

Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:................................Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name:………………… 


Commune: …………………………………………………. 

District:………………………… 

Province:…………………………………………………….. 

Country:…………………………………………………………………. 

Current residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 



Tel:………………………………………….Fax: …………………………………. 

Email:...........................Website: ………………… 

5. Information on the central branch (in case of  registration of business locations affiliated to the branch):
Name of branch: 


Address: 


Identification number/TIN: 


Branch Registration Certificate No. (In case of absence of the identification number or TIN of the branch): 


6. Tax registration information:
	No.
	Required information

	1
	Mailing address ( only required if it is different from the headquarters’ address):
House number, street/hamlet name ……………………………………

Commune:  ……………………………………………….

District: ……………………...

Province: ……………………………………………………

Tel:………………………………………….Fax: ………………………………….   

Email:...........................………………… 

	2
	Inauguration date (Not required for  enterprises intended to be inaugurated since the date of issue of Enterprise Registration Certificate):……….. 

	3
	Accounting methods 
Independent 
(
Dependent 
(


	4
	Financial year:
From………….to…………


	5
	Total workers:................................................................. 

	6
	Under BOT/BTO/BT projects (yes/no):..........

	7
	Exportation (yes/no):……………………………………… 

	8
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account :………………………………………………. 

Treasury account:…………………………………………………. 


Natural resources tax
		(

	Corporate income tax
	(

	License tax
	(

	Land rents
	(

	Fees/charges
	(

	Personal income tax
	(

	Others
	(


	
	

	10
	Main lines of business/business registration information16:…………….. 


We hereby declare that:
- We legally own/have the right to use the enterprise’s premises and utilize them for the right purposes under regulations of laws;
- We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	
Enclosed documents
-…………………..
-…………………..
-…………………..
	LEGAL REPRESENTATIVE/HEAD OF THE BRANCH
(Signature and full name)17


16 Select one of lines of business or business registration information in section 3 to be the main business line of the branch/representative office/business location at the time of registration.

17 The signatory shall comply with point e, clause 2, Article 3 of the Decree 78/2015/NĐ-CP, and clause 2, Article 6 of this Circular.
ANNEX II-12
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


REGISTRATION 
FOR OVERSEAS BRANCH/REPRESENTATIVE OFFICE/BUSINESS LOCATION ESTABLISHMENT
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby apply for the overseas branch/representative office establishment as follows:
1. Name of branch/representative office (upper case): 


-In foreign language (if any): 


- Abbreviated form (if any): 

2. Address: 

Tel:………………………………………….Fax: …………………………………. 

Email:...........................…………………Website: 
 

3. Branch/Representative Business Registration Certificate /equivalent document No.....................issued by..........................[name of issuer] on......................[date]. 

4.  Lines of business and business registration information:
A)Lines of business (for branches ): 


b) Business registration information ( for representative offices): 


5. Information on the head of the representative office /branch; 

Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.: 
 


Date of issue:………………….…………................................Issuer:……………………
Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:................................Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 


Current residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 



Tel:………………………………………….Fax: …………………………………. 

Email:...........................…………………Website: ........................................... 

We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	
Enclosed documents
-…………………..
-…………………..
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)18



18The enterprise’s legal representative must sign this form.
ANNEX II-13

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


 REGISTRATION FOR ADJUSTMENT TO BUSINESS INFORMATION OF THE BRANCH/REPRESENTATIVE OFFICE/BUSINESS LOCATION
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby apply for adjustments to the business registration information of the branch/representative office/business location of our enterprise as follows:
Name of branch/representative office/business location (upper case):


 

Identification number or TIN of branch/representative office/business location 


Branch/Representative Office Registration Certificate No. (In case of absence of the identification number or TIN of the branch): 


Adjustments
We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein. 

	
Enclosed documents
-…………………..
	LEGAL REPRESENTATIVE/HEAD OF THE BRANCH
(Signature and full name)19



19 In case of changes in the business registration information of the branch/representative office/business location of the enterprise, the legal representative shall sign this section.
In case of changes in the business registration information of business locations of the branch, the legal representative of the enterprise or head of the branch shall sign this section
ANNEX II-14
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… .
	……………[location and date]….


REQUEST
FOR RECTIFICATION OF ENTERPRISE REGISTRATION CERTIFICATE, CERTIFICATE OF ADJUSTMENTS TO ENTERPRISE REGISTRATION INFORMATION, CERTIFIATE OF BUSINESS REGISTRATION OF BRANCHES AND REPRESENTATIVE OFFICES, AND CERTIFICATE OF BUSINESS LOCATION REGISTRATION
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case):


Enterprise ID number/TIN:


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby request for rectification as follows:
- Enterprise registration information on the current application:


- Information on the Enterprise Registration Certificate/ letter of confirmation of adjustments to enterprise registration information/ Business Registration Certificate of branches/representative offices/business locations: 


We hereby request the Business Registration Office  to rectify our information on the  Enterprise Registration Certificate according to the application for Enterprise Registration.
We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our request herein.
	
Enclosed documents
- …………………..
- ………………….
	LEGAL REPRESENTATIVE
( Signature and full name)20


.
20 The enterprise’s legal representative must sign this form
ANNEX II-15

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… …………..
	……………[location and date]….


REPORT 
ON ENTERPRISE REGISTRATION INFORMATION AND BUSINESS OPERATION STATUS
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN:


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We, after examination, comparison, supplement and correction of the enterprise registration information and business status, hereby certify that (check, where appropriate):
	I
	The enterprise registration information is true and complete.
	(

	II. 
	The enterprise registration information is incomplete.
	(

	III.
	The enterprise registration information is inconsistent with that of business and tax registration and other actual information that has not been registered.
	(


The enterprise shall provide missing information as stated in item II.
	Business registration information
	Tax registration information:

	1. For enterprises
………………………………………
	1. For enterprises
……………………………………….

	2. For branches
………………………………………
	2. For branches
……………………………………….

	3. For representative offices
………………………………………
	3. For representative offices
……………………………………….


We hereby commit ourselves to:

- Go through the procedure for adjustments to the Enterprise Registration Certificate or announcement of adjustment to enterprise registration information under Article 31 and 32 of the Law on Enterprises within 90 days from the date of receipt of this request (only required if check item III).
- Take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	Enclosed documents:
- …………………..
- ………………….
- ………………….
21 The enterprise’s legal representative must sign this form
	LEGAL REPRESENTATIVE
( Signature and full name)21


Annex II-16

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:……………
	……………[location and date]….


REQUEST 

FOR RECTIFICATION OF ENTERPRISE REGISTRATION INFORMATION BY CONVERSION OF TYPES OF BUSINESS ON THE NATIONAL ENTERPRISE REGISTRATION DATABASE
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case):


Enterprise ID number/TIN:


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby request for rectification and supplementation to the enterprise registration information as follows:
- Current enterprise registration information on the National Enterprise Registration Database:


- Enterprise registration information on the Enterprise Registration Certificate/Business Registration Certificate/ Business and Tax Registration Certificate/Investment Certificate/ Investment License: 


We hereby request the Business Registration Office  to update /correct our Enterprise Registration information on the National Enterprise Registration Database according to the Enterprise Registration Certificate.
We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our request herein.
	
Enclosed documents:
- …………………..
- ………………….
- ………………….
	LEGAL REPRESENTATIVE
( Signature and full name)22


22The enterprise’s legal representative must sign this form.
ANNEX II-17

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


APPLICATION
FOR ENTERPRISE REGISTRATION CERTIFICATE 
(apply to enterprises obtaining the Business Registration Certificate or Business And Tax Registration Certificate)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby apply for the Enterprise Registration Certificate under Article 81 of the Government’s Decree No.78/2015/NĐ-CP on enterprise registration dated September 14, 2015. The new Enterprise Registration Certificate shall specify level-4 business lines that have been registered by the enterprise as follows23:  

	No.
	Lines of business

	Code

	
	
	


We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	Enclosed documents
-…………………..
-………………….
	LEGAL REPRESENTATIVE
(Signature and full name)24



23 Enterprises has the right operate in lines of business that are not prohibited by regulations of laws

Prohibited lines of business are specified in article 6 of the Law on Investment;

For lines of business required specific qualifications, every enterprise wishing to operate in such lines of business shall satisfy all requirements under regulations of laws .

The list of lines of business required specific qualifications are presented in the Annex 4 to the Law on Investment

Every company is entitle to select one of business lines to be their main business line at the time of registration

Lines of business shall be specified  in accordance with Article 7 of the Decree No.78/2015/NĐ-CP

24The enterprise’s legal representative must sign this form
ANNEX II-18

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


APPLICATION 
FOR ADJUSTMENTS TO ENTERPRISE REGISTRATION CERTIFICATE 
(apply to enterprises operating under the Investment Certificate and Investment License)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Investment License/Investment Certificate No. (Or equivalent document No.)

Issued by.......................[issuer] on.....................[date]. 

We hereby request the Business Registration Office to update  our enterprise registration information on the National Enterprise Registration Database. To be specific (check, if yes):
	Forms of enterprises :
	

	- Single-member limited liability company
	(

	- Limited liability company with at least 02 members
	(

	- Joint-stock company
	(

	- Partnership
	(


1. Company name:
In Vietnamese (upper case): 


In foreign languages (if any): …………………………………………… 


Abbreviated form (if any): …………………………. 

2. Headquarters’ address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 

Country: 


Tel:………………………………………….Fax: …………………………………. 

Email:...........................…………………Website: ........................................... 
3. Lines of business (specify level-4 lines of business and codes according Vietnam Standard Industry Classification): 

	No.
	Lines of business

	Code

	
	
	

	
	
	


4. Charter capital (in numbers)……………VND equal to.................... (In foreign currency, if any): 


Regarding shares ( for joint-stock companies):
+ Total shares and types of shares:..................................................................
+ Face value of shares by type:......................................................................
+ Total shares offered, types of authorized shares:........................
5. Sources of charter capital:
	Sources of finance
	Percentage (%)
	Amount (in numbers,  in VND and  foreign currency, if any)

	Domestic capital:
+ State capital
+Private capital
	
	

	Foreign capital
	
	

	Others
	
	

	Total
	
	


6. The owner’s information (only required if it is a single member limited company):
a) For the owner that is an individual ( only required if the owner is different from the legal representative)
Full name (upper case):…………………. ……………………Gender.................... 

Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………................................Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….…………Expiry date:................................Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 

Country: 


Current residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 

Country: 


Tel:………………………………………….Fax: ………………………………….
Email:...........................…………………Website: ........................................... 
b)  For the owner that is an organization:
Name of organization (uppercase:) 


Enterprise ID number/ Establishment Decision No  :..................................................................................................................... issued by.......................................................[issuer] on.................................[date]. 

Headquarters’ address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 


Tel:………………………………………….Fax: …………………………………. 

Email:...........................…………………Website: ........................................... 

*Organizational structure (check, where appropriate)
	Having Member Assembly
	(

	Having the enterprise’s president
	(


7. Legal representative(s)25 (for limited liability companies and joint-stock companies)/president (for partnerships): 
- Full name (upper case):
Gender 
 
Title: 

Date of birth…………………………Ethnicity:…………………………..Nationality:………… 
ID/Passport No.:  

Date of issue:………………….…………................................Issuer:…………………… 
Other personal identity document (in the absence of ID): 

Identity document No.:  

Date of issue:………………….…………Expiry date:................................Issuer:…………………… 
Permanent residential address:
House number, street/hamlet name: 

Commune:  

District: 

Province: 

Country: ……………………………………………………………
Current residential address:
House number, street/hamlet name: 

Commune:  

District: 

Province: 

Country: 

Tel:………………………………………….Fax: …………………………………. 
Email:...........................…………………Website: ........................................... 

8. Lists of enterprise's members26 ( for limited liability companies with at least 02 members and partnerships) 
9. List of authorized representatives3(for single-member limited liability companies whose owners are organizations/shareholders being foreign organizations of joint-stock companies) 

10. Lists of founding shareholders and shareholders that are foreign investors ( for unlisted joint-jock companies) 

11. Tax registration information:
	No.
	Required information

	1
	Information on Director (Director General) and Chief Accountant (if any):
Full name of Director (Director General):……………………………. …………………….

Tel:…………………………………………. 

Full name of Chief Accountant:…………………………………………. ………………….

Tel:…………………………………………. 

	2
	Mailing address ( only required if it is different from the headquarters’ address):
House number, street/hamlet name: …………………

Commune:  …………………………………………………. 

District: …………………………

Province: ……………………………………………………..
Country: ……………………………………………………………..

Tel:………………………………………….………………………….Fax: ………………………….. 

Email:...........................………………… 

	3
	Accounting methods  

Independent 
(
Dependent 
(


	4
	Financial year:
From………….to…………


	5
	Total workers:................................................................. ..................................................................

	6
	Under BOT/BTO/BT projects (yes/no):

	7
	Exportation (yes/no):……………………………………… 

	8
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account :………………………………………………. 

Treasury account:…………………………………………………. 

	9
	Types of tax payables

	
	
	VAT
	(

	
	
	Excise Tax
	(

	
	
	Import, export duties
	(

	
	
	Natural resources tax
	(

	
	
	Corporate income tax
	(

	
	
	License tax
	(

	
	
	Land rents
	(

	
	
	Fees/charges
	(

	
	
	Personal income tax
	(

	
	
	Others
	(

	10
	Main business lines5: …………………………………….


( We hereby request the Business Registration Office to consider granting us the Enterprise  Registration Certificate (check, if the enterprise would like to be granted the Enterprise  Registration Certificate)
We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	
Enclosed documents
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)6



25Provide all legal representatives’ information if the enterprise has more than 01 legal representatives
Lists of enterprise's members26 ( for limited liability companies with at least 02 members and partnerships)

List of authorized representatives3(for single-member limited liability companies whose owners are organizations/shareholders being foreign organizations of joint-stock companies)

26,3,4 Members, founding shareholders, shareholders that are foreign investors and authorized representatives is not required to sign the list of members/shareholders/authorized representatives

Lists of founding shareholders and shareholders that are foreign investors ( for unlisted joint-jock companies)
5 Every company has the right to select one of business lines specified in No. 4 to be the main business line at the time of registration
6 The form shall be directly signed by the enterprise’s  legal representatives
ANNEX II-19
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


APPLICATION 

FOR ADJUSTMENTS TO BUSINESS REGISTRATION INFORMATION
(for branches/representative offices/business locations of enterprises operating under the Investment Certificate and Investment License)
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): .....................................................................................

We hereby apply for adjustments to our business registration information of the branch/representative office/business location as follows:
Information on the branch/representative office and business location:
1. Name of branch/representative office/business location (upper case):
- In Vietnamese: 

- In foreign languages (if any): ……………………………………………


Abbreviated form (if any): ………………………….
2. Identification Number or TIN of the branch/representative office/business location: .....................................

3. Information on the Investment License/ Investment Certificate/ Certificate of branch/representative office business registration (or equivalent documents):
Investment Permit/Investment Certificate No. (Or equivalent document No.):.......................issued by..............[issuer] on................[date]. 

4. Address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Tel:………………………………………….………………………….Fax: …………………………. 

Email:...........................…………………Website: 
 

5.  Lines of business/ business registration information:
A)Lines of business (for branches or business locations): 

	No.
	Lines of business

	Code

	
	
	


b) Business registration information ( for representative offices): 


6. Information on the Head of the branch/representative office/business location: 

Full name (upper case): 
Gender: 


Date of birth…………………………Ethnicity:…………………………..Nationality:………… 

ID/Passport No.:  


Date of issue:………………….…………................................Issuer:…………………… 

Other personal identity document (in the absence of ID): 


Identity document No.:  


Date of issue:………………….………Expiry date…................................Issuer:…………………… 

Permanent residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 


Current residential address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 


Country: 



Tel:………………………………………….………………………….Fax: …………………………. 

Email:...........................…………………Website: .............................................. 

7. Tax registration information:
	No.
	Required information

	1
	Mailing address ( only required if it is different from the headquarters’ address):
House number, street/hamlet name ……………………………………

Commune:  ……………………………………………….

District: ……………………...

Province: ……………………………………………………

Tel:………………………………………….………………….Fax: ………………………….  

Email:...........................…………………Website: .............................................. 

	2
	Accounting methods 
Independent 
(
Dependent 
(


	3
	Financial year:
From………….to…………


	4
	Total workers:................................................................. ........................................

	5
	Under BOT/BTO/BT projects (yes/no):..........

	6
	Exportation (yes/no):……………………………………… ……………………………………

	7
	Bank/Treasury accounts ( if any, at the time of declaration):
Bank account :………………………………………………. 

Treasury account:…………………………………………………. 


Import, export duties
		(

	Natural resources tax
	(

	Corporate income tax
	(

	License tax
	(

	Land rents
	(

	Fees/charges
	(


Personal income tax
		(


Others
		(


	
	

	9
	Main lines of business/business registration information27:…………….. ……………..


( We hereby request the Business Registration Office to consider granting us the Branch/Representative Office Business  Registration Certificate or Certificate of Business Location Registration (check, if the enterprise would like to be granted such Certificate).
II. Central branch information28  (according to section I of this Annex) 
( We hereby request the Business Registration Office to consider granting us the Branch Registration Certificate  (check, if the enterprise would like to be granted such Certificate).
III. Enterprise’s information29 (according to the Annex II-18) 
( We hereby request the Business Registration Office to consider granting us the Enterprise  Registration Certificate  (check, if the enterprise would like to be granted such Certificate).
We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	
Enclosed documents
-…………………..
-…………………..
27Select one of lines of business or business registration information in section 5 to be the main business line of the branch/representative office/business location at the time of registration

28 Only required if the business location is a member of the branch.
29Only required if the enterprise has not obtained the Enterprise Registration Certificate as a replacement for the business registration information in the Investment Certificate, Investment Permit and other equivalent documents
	LEGAL REPRESENTATIVE
(Signature and full name)



ANNEX II-20
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


APPLICATION 

FOR RE-GRANT OF ENTERPRISE REGISTRATION CERTIFICATES/
BUSINESS REGISTRATION CERTIFICATES OF BRANCHES/REPRESENTATIVE OFFICES/ CERTIFICATES OF BUSINESS LOCATION REGISTRATION
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby request the Business Registration Office to consider re-granting us the Enterprise   Registration Certificate/ Business  Registration Certificate of our branch/representative office or Certificate of Business Location Registration.
Reasons for application: 


We hereby commit ourselves to take legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	
Enclosed documents
- ………………….
-…………………..
-…………………..
	LEGAL REPRESENTATIVE/HEAD OF THE BRANCH
(Signature and full name)30



30In case of application for re-grant of the Enterprise Registration Certificate, Branch/Representative Office Business Registration Certificate or Business Location Registration Certificate, the enterprise’s legal representative shall sign this section.

In case of application for re-grant of the Certificate of Business Locations of the Branch, the legal representative of the enterprise or the head of the branch shall sign this section.

ANNEX II-21
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:……………
	……………[location and date]….


 NOTICE 
OF BUSINESS SUSPENSION/BUSINESS RESUMPTION AHEAD OF SCHEDULE [by  enterprises/branches/representative offices/business locations]
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


1. In case of suspension:
a)for enterprises:
We hereby notify that we will suspend our business from…………….to…………………
Reasons for suspension: 


b) For branches/representative offices/ business locations:
We hereby notify that we will suspend our business from…………….to…………………0}
Name of branch/representative office/business location (upper case):

 


Identification Number or TIN of the branch/representative office/business location: 


Business Registration Certificate No. (In case of absence of the identification number or TIN of the branch): 


Reasons for suspension: 


Information on the central branch (in case of  registration of business locations of the branch):
Name of branch: 


Identification number/TIN: 


Branch Business Registration Certificate No. (in case of absence of the identification number or TIN of the branch):……………………………………issued by……………………….[issuer] on……………….[date]. 

2. In case of business resumption ahead of schedule:
a)for enterprises:
We hereby notify our business will be resumed from …....[date]. 

b) For branches/representative offices/ business locations:
We hereby notify our business will be resumed from …………………..[date]
Name of branch/representative office/business location (upper case):

 


Identification Number or TIN of the branch/representative office/business location: 


Business Registration Certificate No. (In case of absence of the identification number or TIN of the branch): 


Information on the central branch (in case of  registration of business resumption of business locations of the branch):
Name of branch: 


Identification number/TIN: 


Branch Business Registration Certificate No. (in case of absence of the identification number or TIN of the branch):……………………………………issued by……………………….[issuer] on……………….[date]
 
We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our statement herein.
	
Enclosed documents
-……………………..
	LEGAL REPRESENTATIVE/HEAD OF THE BRANCH
(Signature and full name)31



31In case of business suspension/business resumption  of  branches/representative offices/business locations of an enterprise prior to the announced time, the enterprise’s legal representative shall sign this section.
In case of business suspension/business resumption  of  business locations of a branch prior to the announced time, the enterprise’s legal representative or Head of the branch shall sign this section
ANNEX II-22

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


 NOTICE 
OF SHUTDOWN OF THE BRANCH/REPRESENTATIVE OFFICE/BUSINESS LOCATION

To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby notify that our branch/representative office/business locations will be shut down as follows:  
1. Name of branch/representative office/business location (upper case):

 


Identification number or TIN of branch/representative office/business location: 


Business Registration Certificate No. (In the absence of identification number or TIN of  branch/representative office/business location): 


2. Address:
House number, street/hamlet name: 


Commune:  


District: 


Province: 



Tel:………………………………………….………………….Fax: …………………………. 

Email:...........................…………………Website: .............................................. 

3. Information on the central branch (in case of  shutdown of business locations of the branch):
Name of branch: 


Address: 


Identification number/TIN: 


Branch Business Registration Certificate No. (in case of absence of the identification number or TIN of the branch):……………………………………issued by……………………….[issuer] on……………….[date].
 

We hereby commit ourselves to fulfill our liabilities and other financial obligations and fully take responsibilities for the legitimacy, reliability and accuracy of our statement herein.
	
Enclosed documents
-…………………..
-…………………..
-…………………..
	LEGAL REPRESENTATIVE/HEAD OF THE BRANCH
(Signature and full name)32


32In case of shutdown of a branch/representative office/business location of the enterprise, the enterprise’s legal representative shall sign this section.

In case of shutdown of a business location of the branch, the enterprise’s legal representative or the head of the branch shall sign this section.
ANNEX II-23
	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


 NOTICE 
OF SHUTDOWN OF THE OVERSEAS BRANCH/REPRESENTATIVE OFFICE
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby that our overseas branch/representative office/will be shut down as follows:  
1. Name of branch/representative office (upper case): 


-In foreign language (if any): 


- Abbreviated form (if any): 

2. Address: 

Tel:………………………………………….………………….Fax: …………………………. 

Email:...........................…………………Website: .............................................. 

3. Branch/Representative Office Business Registration Certificate /equivalent document No.....................issued by..........................[issuer] on......................[date]. 

We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	Enclosed documents:
-…………………..
	LEGAL REPRESENTATIVE
(Signature and full name)33



33The enterprise’s legal representative must sign this form.
ANNEX II-24

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


 NOTICE 
OF  DISSOLUTION
To: Business Registration Office of ...........[province] 

Name of enterprise (upper case): 


Enterprise ID number/TIN: 


Business Registration Certificate No. (In case of absence of enterprise ID number/TIN): 


We hereby declare that our enterprise is dissolved ( specify the following information if the enterprise submits the Decision on Dissolution to the Business Registration Office under clause 3, Article 202 of the Law on Enterprises):
Decision on Dissolution No................................dated............................................ 

Reasons for dissolution: 


We hereby request the Business Registration Office to publish our Decision on Dissolution and liability settlement approaches (if any) on the National Enterprise Registration Portal.
We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
In case the enterprise submits their notice of dissolution to the Business Registration Office under clause 1, Article 204 of the Law on Enterprises:
We hereby declare that we has already fulfilled  our liabilities under clause 2, Article 201 of the Law on Enterprises and request the Business Registration Office to update our enterprise’s legal status “dissolved” on the National Enterprise Registration database.  

We hereby commit ourselves to take all legal responsibilities for the legitimacy, accuracy and reliability of our declaration herein.
	Enclosed documents:
- ………………….
	LEGAL REPRESENTATIVE
(Signature and full name)34



34The business registration information shall be published since the date of request.
ANNEX II-25

	[NAME OF ENTEPRISE]
------
	 SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 
------------------

	No:…………… 
	……………[location and date]….


REQUEST 

FOR ANNOUNCEMENT OF ENTERPRISE REGISTRATION INFORMATION
To: Business Registration Office of ...........[province] 

I am (full name, upper case): 


Personal Identity documents.:  


Identity document No.:  


Date of issue:………………….…………................................Issuer:…………………… 

Tel:………………………………………….………………….Fax: …………………………. 

A legal representative of:
nh nghiệp viết bằng tiếng Việt (ghi bằng chữ in hoa)] 


Enterprise ID Number :


First registration as of..................[date]
............registration as of...............[date]
I hereby request the Business Registration Office to publish our business registration information on the National Enterprise Registration Portal as follows:
1. New establishment
Publishing date35:.......................
2. Adjustments to enterprise registration information:
- Registered for ...............times as of..................
Publishing date:......................... 

- Announcement of adjustments to enterprise registration information:
Publishing date:....................... 

3. Announcement of Decision on dissolution
Publishing date:.........................
Enclosed documents (if any)
…………………………………………………………………………………………………
…………………………………………………………………………………………………
…………………………………………………………………………………………………
4. Other information:
Publishing date:......................... 

End date:..................
Enclosed documents (if any)
…………………………………………………………………………………………………
…………………………………………………………………………………………………
…………………………………………………………………………………………………
I hereby request the Business Registration Office to publish our business registration information on the National Enterprise Registration Portal . 

	
	LEGAL REPRESENTATIVE
(Signature and full name)36



35 The business registration information shall be published since the date of request
36The enterprise’s legal representative must sign this form.

Annex III-1 

SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
---------------------

…………….……………[place], ……………………[date]

APPLICATION FORM FOR HOUSEHOLD BUSINESS REGISTRATION

To: Finance – Planning Department of………………..[district]

I am (specify full name in upper case): 
Gender:  ….


Date of birth: 
/
/
Ethnic group: 
Nationality: 


ID Card/ Citizen’s Identity Card Number: 


Date of issue: 
/
/
Issuing authority: 


Other personal identity document (If ID Card or Citizen’s Identity Card is not available): 


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence:

House number, street/ hamlet: 


Commune/ Ward/ Commune-level Town: 


Urban or District/ District-level Town/ Provincial City: 


Province/ City: 


Current residence:

House number, street/ hamlet: 


Commune/ Ward/ Commune-level Town: 


Urban or District/ District-level Town/ Provincial City: 


Province/ City: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby apply for registration of household business as follows: 

1. Name of household business (specify the name in upper case): 

2. Business location: 

House number, lane, alley, street/ hamlet: 


Commune/ Ward/ Commune-level Town: 


Urban or District/ District-level Town/ Provincial City: 


Province/ City: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Business lines
: 


4. Trading capital: 
Total capital (in figures, VND): 


Capital contributed by each individual (if the household business is established by a group of individuals; using the regulated form): Enclosed documents: 

5. Quantity of employees: ................................................................................
I and individuals jointly establishing the household business hereby declare that: 

- I am not banned from running business; I am neither the head of another household business nor the owner of a private enterprise; I am not also a general partner of a partnership (unless the case agreed by the other general partners); 
- I legally own/have the right to use the business location and utilize it for the right purposes as regulated by laws; 

- I shall be legally responsible for the legality, accuracy and truthfulness of my statements herein. 

	Enclosed documents: 
-…………………..
	FOR THE HOUSEHOLD BUSINESS

 (Signature and full name)



Annex III-2 

LIST OF INDIVIDUALS CONTRIBUTING CAPITAL TO HOUSEHOLD BUSINESS

	No.
	Full name
	Date of birth
	Gender 
	Nationality
	Ethnic group
	Current residence
	Registered permanent residence
	Number, date of issue and issuing authority of ID Card/ Citizen’s Identity Card/ Passport
	Contributed capital
	Date of contribution
	Signature 

	
	
	
	
	
	
	
	
	
	Contributed amount
 (in figures, VND)
	Percentage 
(%)
	Type, quantity, and value of contributed assets
  
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	………….[place], ………[date]

FOR THE HOUSEHOLD BUSINESS
 (Signature and full name) 



Annex III-3 

	NAME OF HOUSEHOLD BUSINESS
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………..
	…………[place], ………………..[date]


NOTICE 

Of changes of household business registration information

To: The Finance – Planning Department of………………..[district] 
Name of household business (specify the name in upper case): 


Number of Certificate of household business registration: 


Issuing authority: 
Date of issue: 
/
/


Business location: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


I hereby apply for changes of household business registration information as follows: 

I shall be legally responsible for the legality, accuracy and truthfulness of the contents of this Notice (In case of change of business location, the household business is required to make commitments on ownership or right to use the new business location).
	
Enclosed documents: 
- …………………..
- …………………..
- …………………..
	FOR THE HOUSEHOLD BUSINESS
 (Signature and full name) 
 


Annex III-4 

	NAME OF HOUSEHOLD BUSINESS
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………..
	…………[place],………………..[date]


NOTICE 

Of suspension of household business

To: The Finance – Planning Department of………………..[district]

Name of household business (specify the name in upper case): ………………………………

Number of Certificate of household business registration:…………………………..

Issuing authority: 
Date of issue: 
/
/……..

Business location:……………………………………………………….

Telephone:………………….. Fax:………………………………………………

Email:…………………………. Website: ……………………………………

I hereby notify our business suspension as follows: 

Duration of business suspension: 


Date of starting the business suspension: …………………………..[date] 

Date of business resumption: …………………………..[date] 

Reasons for business suspension: 


I shall be legally responsible for the legality, accuracy and truthfulness of all contents of this Notice. 

	
	FOR THE HOUSEHOLD BUSINESS
 (Signature and full name) 
  


Annex III-5 

	NAME OF HOUSEHOLD BUSINESS
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………..
	…………[place],………………..[date]


NOTICE 

Of shutdown of household business 

To: The Finance – Planning Department of………………..[district] 

Name of household business (specify the name in upper case): 


Number of Certificate of household business registration: 


Issuing authority: 
Date of issue: 
/
/


Business location: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


We hereby notify that our household business will be shut down from:………………….. [date] 
/
/ 


We hereby declare that we have fulfilled all obligations regarding debts, tax liabilities and assets, and shall be legally responsible for the legality, accuracy and truthfulness of all contents of this Notice. 

	
Enclosed documents: 
- …………………
- …………………
- …………………
	FOR THE HOUSEHOLD BUSINESS

 (Signature and full name) 
   


Annex III-6 

	NAME OF HOUSEHOLD BUSINESS
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………..
	…………[place],………………..[date]


APPLICATION FORM FOR REISSUANCE OF CERTIFICATE OF HOUSEHOLD BUSINESS REGISTRATION  

To: The Finance – Planning Department of………………..[district] 

Name of household business (specify the name in upper case): 


Number of Certificate of household business registration: 


Issuing authority: 
Date of issue: 
/
/


Business location: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


We hereby apply for reissuance of the Certificate of household business registration.  

Reasons for reissuance: 


We shall be legally responsible for the legality, accuracy and truthfulness of all contents of this Application. 

	
Enclosed documents: 
- ………………….
-…………………..
-…………………..
	FOR THE HOUSEHOLD BUSINESS

 (Signature and full name) 
    


Annex IV-1 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF PRIVATE ENTERPRISE REGISTRATION

Enterprise ID number: ……………

Initial registration made on…………………[date]
Time of registration of change made on…………………[date]

1. Name of enterprise
Name of enterprise in Vietnamese: (specify the name in upper case): 
 

Name of enterprise in foreign language (if any):


Abbreviated name (if any):


2. Headquarters address:

Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Enterprise’s owner
Full name (specify full name in upper case):
 Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


	
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex IV-2 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF REGISTRATION
OF SINGLE-MEMBER LIMITED LIABILITY COMPANY

Enterprise ID number: ……………….

Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Company’s name 

Company’s name in Vietnamese (specify the name in upper case): 


Company’s name in foreign language (if any): 


Abbreviated name (if any): 


2. Headquarters address: 

Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Charter capital (in figures, in words, VND and equivalent value in foreign currency, if any): 


4. Owner’s information 

For company’s owner being an individual: 

Full name (specify full name in upper case): 
Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:



Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


For company’s owner being an organization: 

Organization’s name (specify the name in upper case):


Enterprise ID number/ Number of establishment decision: 


Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


5. Company’s legal representative
  Full name (specify full name in upper case): 
Gender:  


Position:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


	
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex IV-3 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF REGISTRATION
OF MULTI-MEMBER LIMITED LIABILITY COMPANY

Enterprise ID number: ……………

Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Company’s name 

Company’s name in Vietnamese (specify the name in upper case): 


Company’s name in foreign language (if any): 


Abbreviated name (if any): 


2. Headquarters address: 

Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Charter capital (in figures, in words, VND and equivalent value in foreign currency, if any):


4. List of members contributing capital to the multi-member limited liability company

	No.
	Member’s name
	Registered permanent residence of the member being an individual; headquarters address of the member being an organization
	Contributed capital 

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document) of the member being an individual; Enterprise ID number of the member being an enterprise; Number of establishment decision of the member being an organization 
	Notes 

	
	
	
	
	
	
	


5. Company’s legal representative
  Full name (specify full name in upper case): 
Gender:  


Position:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: …………........................................................................................
	
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex IV-4 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF JOINT-STOCK COMPANY REGISTRATION 

Enterprise ID number: ……………..

Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Company’s name 

Company’s name in Vietnamese (specify the name in upper case): 


Company’s name in foreign language (if any): 


Abbreviated name (if any): 


2. Headquarters address: 

Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Charter capital (in figures, in words, VND and equivalent value in foreign currency, if any):


Face value of shares: ………………………………………………………………

Total shares: ………………………………………………………………..

4. Company’s legal representative  

Full name (specify full name in upper case): 
Gender:  


Position:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


	
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex IV-5 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF PARTNERSHIP REGISTRATION 

Enterprise ID number: ……………

Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Company’s name 

Company’s name in Vietnamese (specify the name in upper case): 
 

Company’s name in foreign language (if any): 


Abbreviated name (if any): 


2. Headquarters address: 

Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Charter capital (in figures, in words, VND and equivalent value in foreign currency, if any): 


4. List of general partners

	No.
	Name of general partner
	Registered permanent residence
	Nationality
	Contributed capital 

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document)

	
	
	
	
	
	
	


	
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex IV-6 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF REGISTRATION OF BRANCH/ REPRESENTATIVE OFFICE

ID number of branch/ representative office: …………….

Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Name of branch/ representative office (specify the name in upper case): 


Name of branch/ representative office in foreign language (if any): 


Abbreviated name of branch/ representative office (if any): 


2. Address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Particulars of the head of branch/ representative office 

Full name (specify full name in upper case): 
 Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 


Number of personal identity document:



Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: …………………………………………………………………..


4. The branch/ representative office operates with the authorization of the following enterprise:

Enterprise’s name (specify the name in upper case): 
 

Enterprise ID number: 



Headquarters address: 



	
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex IV-7 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF REGISTRATION OF BUSINESS LOCATION 
Issued on…………………..[date]

1. Enterprise’s information 

Enterprise’s name (specify the name in upper case): 
 

Enterprise ID number: 



Headquarters address: 



2. Information about business location affiliated to an enterprise
- Name of business location in Vietnamese: 


Name of business location in foreign language (if any):


Abbreviated name of business location (if any):


ID number of business location: 


Address of the business location: 


Date of establishment of the business location: 


Name of the head of the business location: 


3. Information about business location affiliated to a branch
 - Name of the business location: 

ID number of the business location: 


Address of the business location: 


Date of establishment of the business location: 


Name of the head of the business location: 


Name of the governing branch: 


ID number of the governing branch: 


Address of the governing branch: 


	
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex V-1 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of changes of enterprise registration information

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has notified changes of enterprise registration information to this Business Registration Office. 

The following enterprise’s information has been updated on the National Enterprise Registration Information System: 

Business lines: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 
	No.
	Business lines
	Code 

	
	
	


Capital investment of private enterprise’s owner: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): ...............................................................................................................................

Authorized representative: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

	No.
	Owner/ Shareholder being a foreign organization 
	Name of authorized representative 
	Current residence
	Number of ID Card (or another personal identity document)
	Authorized capital

	
	
	
	
	
	Total amount of authorized capital 
(VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Date of authorization

	
	
	
	
	
	
	
	


Founding shareholders: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

	No.
	Name of shareholder
	Registered permanent residence of the shareholder being an individual; headquarters address of the shareholder being an organization
	Type of shares
	Amount of shares
	Value of shares

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document) of the shareholder being an individual; Enterprise ID number of the shareholder being an enterprise; Number of establishment decision of the shareholder being an organization 
	Notes 

	
	
	
	
	
	
	
	
	


Shareholders that are foreign investors: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

	No.
	Name of shareholder
	Current residence of the shareholder being an individual; headquarters address of the shareholder being an organization
	Type of shares
	Amount of shares
	Value of shares

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Passport number of the shareholder being an individual; Enterprise ID number of the shareholder being an enterprise; Number of establishment decision of the shareholder being an organization 
	Notes 

	
	
	
	
	
	
	
	
	


Tax registration information: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

	No.
	Required tax registration information

	1
	Particulars of Director (General Director), Chief Accountant: 

Full name of Director (General Director): …………………………………..

Telephone: ………………………………………………………………..

Full name of Chief Accountant: ………………………………………………..

Telephone: ………………………………………………………………..

	2
	Mailing address: ……………………………………

Telephone: ……………………………………. Fax: ………………….. …

Email: …………………………………………………………………….

	3
	Accounting methods (Independent/ Dependent) ……………. 

	4
	Financial year: 

From……………………….to……………………………

 (Dates of beginning and ending an accounting year shall be specified)

	5
	Total employees: …………………………………………………………

	6
	Registered exportation: ……………………………………………………….

	7
	Bank/ Treasury accounts: 

Bank account: …………………………………………………....

Treasury account: ……………………………………………………....

	8
	Taxes payable: (VAT; Excise tax; Import, export duties; Natural resources tax; Corporate income tax; License tax; Land rents; Fees/ charges; Personal income tax; Others) 

	9
	Main lines of business: ……………………………………………………………………………

……………………………………………………………………………


Information about the enterprise’s manager: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

Full name (specify full name in upper case): 
Gender:  


Position:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-2 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of changes of registered information about branch/ representative office/ business location

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has notified changes of registered information about branch/ representative office/ business location as follows: 

Name of the branch/ representative office/ business location (specify the name in upper case): 


ID number or TIN of the branch/ representative office/ business location: 


Number of the Certificate of registration of branch/ representative office (in case of unavailability of ID number or TIN of the branch): 


The following information about the branch/ representative office/ business location has been updated on the National Enterprise Registration Information System: 
Business lines of the branch/ business location (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 
	No.
	Business lines
	Code 

	
	
	


Operations of the representative office (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

Tax registration information: (new information notified by the enterprise and approved by the Business Registration Office shall be specified): 

	No.
	Required tax registration information

	1
	Particulars of Director (General Director), Chief Accountant: 

Full name of Director (General Director): …………………………………..

Telephone: ………………………………………………………………..

Full name of Chief Accountant: ………………………………………………..

Telephone: ………………………………………………………………..

	2
	Mailing address: ……………………………………

Telephone: ……………………………………. Fax: ………………….. …

Email: …………………………………………………………………….

	3
	Accounting methods (Independent/ Dependent) ……………. 

	4
	Financial year: 

From……………………….to……………………………

 (Dates of beginning and ending an accounting year shall be specified)

	5
	Total employees: …………………………………………………………

	6
	Registered exportation: ……………………………………………………….

	7
	Bank/ Treasury accounts: 

Bank account: …………………………………………………....

Treasury account: ……………………………………………………....

	8
	Taxes payable: (VAT; Excise tax; Import, export duties; Natural resources tax; Corporate income tax; License tax; Land rents; Fees/ charges; Personal income tax; Others) 

	9
	Main lines of business: ……………………………………………………………………………

……………………………………………………………………………


	
Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-3 
	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of supervisory tax authority
	To:
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office: 


Headquarters address: 


Telephone:
 Fax:…………………. 


Email: 
Website: 


Based on the information provided by tax authorities, the Business Registration Office hereby notifies your enterprise of your supervisory tax authority as follows: 

Name of the supervisory tax authority: .................................................

Your enterprise is requested to contact the supervisory tax authority for carrying out declarations and paying taxes in accordance with applicable regulations. 

	
Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-4 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of revisions and supplementation to application for enterprise registration 
	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office: 


Headquarters address: 


Telephone:
 Fax:…………………. 


Email: 
Website: 


After considering the application No.: 
received on
 [date] 


from Mr./Mrs.:  
who is the legal representative


for: 


The Business Registration Office hereby notifies necessary revisions and supplementation to the application and reasons for such revisions and supplementation as follows:


The date on which the Business Registration Office receives documents concerning the requested revisions and supplementation is considered as the date of receipt of the application for enterprise registration. 

	Place of receipt: 
- As above; 
- Kept at: ……
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex V-5 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of submission of reports on the enterprise’s observance of the Law on enterprises 
	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to regulations laid down in Point c Clause 1 Article 209 of the Law on enterprise; 

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby requests the enterprise to submit reports on the following contents: 
The enterprise is requested to submit reports on the abovementioned contents within………….. days from the date of this Notice. 

Within 06 months from the deadline for submission of reports, if the Business Registration Office does not receive the requested reports, the enterprise's certificate of enterprise registration shall be revoked in accordance with Point d Clause 1 Article 211 of the Law on enterprises./.

	Place of receipt: 
- As above; 
- Kept at: ……
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex V-6 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 
Of rectification of information in the Certificate of enterprise registration/ Certificate of changes of enterprise registration information/ Certificate of registration of branch/ representative office/ Certificate of registration of business location 
	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office: 


Headquarters address: 


Telephone:
 Fax:…………………. 


Email: 
Website: 


After reconsidering the application for enterprise registration submitted by Mr./Mrs.: 
…… who is the legal representative.

The Business Registration Office finds that certain contents of the Certificate of enterprise registration/ Certificate of changes of enterprise registration information/ Certificate of registration of branch/ representative office/ Certificate of registration of business location are not conformable with those of the application for enterprise registration. 
Thus, within 03 business days from the date of this Notice, the Business Registration Office shall re-issue a Certificate of enterprise registration/ Certificate of changes of enterprise registration information/ Certificate of registration of branch/ representative office/ Certificate of registration of business location for replacing the one whose contents are not conformable with those of the application for enterprise registration. 
	Place of receipt: 
- As above; 
- Kept at: ……
	HEAD OF THE BUSINESS REGISTRATION OFFICE
 (Signature, full name and seal)


Annex V-7 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of reviewing enterprise registration information and the enterprise’s status

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to regulations laid down in Clause 12 Article 3 and Clause 5 Article 30 of the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  
For the purposes of ensuring the enterprise’s legitimate rights and benefits regarding the sufficiency and accuracy of enterprise registration information; 

The Business Registration Office: 


Headquarters address: 


Telephone: ……………………………………. Fax:…………………. 


Email: …………………………………………. Website: 


Hereby requests the enterprise to review, compare, and supplementing and updating the enterprise registration information and the enterprise's status as registered as follows: 

	Business registration information 
	Tax registration information

	1. For the enterprise: 

……………………………………….
	1. For the enterprise: 

……………………………………….

	2. For branches: 

……………………………………….
	2. For branches: 

……………………………………….

	3. For representative offices: 

……………………………………….
	3. For representative offices: 

……………………………………….


Upon the completion of information reviewing as requested, the enterprise must submit a report thereof, using the form provided in the Annex II-15 enclosed to the Circular No. 20/2015/TT-BKHDT, to the Business Registration Office within 90 days from the date of this Notice. 

If the enterprise replies that the enterprise registration information is true and complete, the enterprise must check Section I - Report on enterprise registration information and enterprise's status. 

If the enterprise replies that the enterprise registration information is incomplete, the enterprise must provide information at Section II - Report on enterprise registration information and enterprise's status. 

If the enterprise replies that the enterprise registration information is inconsistent with business and tax registration information or different from the enterprise’s actual information that has not been registered, the enterprise must provide information at Section III - Report on enterprise registration information and enterprise's status and carry out procedures for registration of changes of contents of the Certificate of enterprise registration or notification of changes of enterprise registration information as regulated in Article 31 and Article 32 of the Law on enterprises within a maximum duration of 90 days from the date on which the Business Registration Office requests the enterprise to review such information. 
	Place of receipt: 
- As above; 
- The Taxation Department of province/ city; 
- Kept at: ……..
	HEAD OF THE BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Annex V-8 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of suspension of conditional business lines 

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

Pursuant to the Notice No.....................................................................;

Pursuant to.. 


The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby requests (name of the enterprise): 



to stop engaging in the following business lines: 

The enterprise is allowed to continue engaging in such business lines upon the enterprise’s satisfaction of business conditions as regulated by laws. 

	Place of receipt: 
- As above;
- (Professional regulatory authority);  
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-9 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of enterprise’s registration of business suspension 

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has registered its business suspension from……………..to……………..

Reasons for business suspension: 


	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-10 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of business suspension registration of branch/ representative office/ business location

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has registered the suspension of operation of the following branch/ representative office/ business location from……………..to……………….

Name of the branch/ representative office/ business location (specify the name in upper case): 

ID number: 


Governing branch (in case of registration of suspension of a business location affiliated to a branch): 

Name of the governing branch: 


ID number/ TIN of the branch:
.

Address of the branch: 

Reasons for business suspension: 


	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-11 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of enterprise’s registration of business resumption ahead of schedule

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has carried out procedures for registration of business resumption ahead of schedule from…………… 

	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-12 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of branch/ representative office/ business location’s registration of business resumption ahead of schedule

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Has registered the business resumption of the following branch/ representative office/ business location ahead of schedule from…………..

Name of the branch/ representative office/ business location (specify the name in upper case): 

ID number: 


Governing branch (in case of business resumption ahead of schedule of a business location): 

Name of the governing branch: 


ID number of the branch:
.

	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-13 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


CERTIFICATE

Of lease of private enterprise

The Business Registration Office: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Is allowed to enter into a lease of the private enterprise with the following contents: 

1. The owner of the private enterprise 

Full name (specify full name in upper case): 

Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: ……………………………………...Website: …………………….

2. Lessee of the private enterprise 

Full name (specify full name in upper case): 

Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: ……………………………………...Website: …………………….

During the lease period, the private enterprise’s owner shall still assume legal responsibility in the capacity of a proprietor. 

	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-14 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Re: Opinions about the joint-stock company’s private placement of shares

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office: 


Headquarters address: 


Telephone: …………………………... Fax:…………………. ………………………...........

Email: ………………………………... Website: ………………………...

After considering the Notice of private placement of shares received on……………………….[date] from Mr./Mrs……………………………………who is the legal representative of your company, the Business Registration Office has the following opinions: 

The Business Registration Office hereby gives this Notice to your company for knowing.

	Place of receipt: 
- As above; 
-…………;
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-15 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Of the enterprise’s violation resulting in revocation of Certificate of enterprise registration/ Certificate of branch/ representative office registration/ Certificate of registration of business location  
	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office: 
………………………….

Headquarters address: 


Telephone: ……………………………………. Fax:…………………. 


Email: …………………………………………. Website: 


Pursuant to: 

- The conclusion/ working record……………………………………………..

- .......

The Business Registration Office hereby notifies the enterprise’s violation as follows: 


Contents in the final part of the Notice of enterprise’s violation shall be specified according to each violation as follows: 

1. In case the enterprise commits violation against regulations laid down in Clause 1 Article 63 – The application for registration of new enterprise is fraudulent; Point a Clause 2 Article 63 of the Decree No. 78/2015/ND-CP, the following shall be specified: 
The Business Registration Office hereby informs your enterprise of such violation and will issue a Decision on revocation of the Certificate of enterprise registration. 
2. In case the enterprise commits violation against regulations laid down in Clause 1 Article 63 of the Decree No. 78/2015/ND-CP – The application for registration of changes is fraudulent, the following shall be specified: 

 Within 15 days from the date of this Notice, if the Business Registration Office does not receive the application for registration of changes from the enterprise, the Business Registration Office shall make a Decision on invalidation of registration of changes of enterprise registration information, the notice of changes of enterprise registration information issued according to fraudulent information, and reissue the Certificate of enterprise registration, Certificate of changes of enterprise registration information based on the latest and valid application. 
3. In case the enterprise commits violation against regulations laid down in Point b Clause 2 Article 63 of the Decree No. 78/2015/ND-CP, the following shall be specified: 
The Business Registration Office requests your enterprise to replace the member(s) or shareholder(s) banned from establishing enterprises as mentioned above within 30 days from the date of this Notice.  If such member(s) or shareholder(s) is/are not replaced by the aforementioned deadline, the Business Registration Office shall issue a Notice of violations and a Decision on revocation of the Certificate of enterprise registration. 
4. In case the enterprise commits violation against regulations laid down in Clause 3 Article 60, or Clause 3, Clause 4 or Clause 5 Article 63 of the Decree No. 78/2015/ND-CP, the following shall be specified: 
The Business Registration Office requests the legal representative of the enterprise to explain at the Business Registration Office within……………..days from the date written in this Notice. If the legal representative of the enterprise does not explain within 10 business days from the deadline written in this Notice, the Business Registration Office shall issue a Decision on revocation of the Certificate of enterprise registration/ Certificate of branch/ representative office registration/ Certificate of registration of business location.
	Place of receipt: 
- As above; 
- The Taxation Department of province/ city; 
- The Market Surveillance Office; 
- Publishing information on the National Business Registration Portal; 
-…………
- Kept at: ………….
	HEAD OF THE BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Annex V-16 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


DECISION

On revocation of Certificate of enterprise registration

THE HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on enterprises dated November 26, 2014;

Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

pursuant to the Notice No. 
;

Pursuant to 


HEREBY DECIDES:

Article 1. The Certificate of enterprise registration of the following enterprise shall be revoked. 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Legal representative
: 

- Mr./Mrs.: (specify full name in upper case): 


Position:  


Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Branches/ representative offices/ business locations: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name and address of the business location: 


Article 2. Within 10 days from the receipt of this Decision on revocation of the Certificate of enterprise registration, the enterprise mentioned above is required to convene a meeting for issuing a decision on resolution of the enterprise. 

Article 3. This Decision comes into force from…………………….[date]. Mr./Mrs…………………..and…………………..shall implement this Decision.

	Place of receipt: 
- Name and address of the enterprise having the Certificate of enterprise registration revoked; 
- The Taxation Department of the province/city where the enterprise's headquarters is located; 
- The Market Surveillance Office of the province/city where the enterprise's headquarters is located;
- The Business Registration Offices; 
-...........;
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-17 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


DECISION
On cancellation of Decision on revocation of Certificate of enterprise registration

THE HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on enterprises dated November 26, 2014;

Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

Pursuant to the Circular No. 20/2015/TT-BKHDT dated December 01, 2015 by the Ministry of Planning and Investment providing guidance on enterprise registration; 

Pursuant to ………………………………………………………………………….;

Based on the request of……. (name of the supervisory tax authority) at the Official Dispatch No................. dated.............. regarding.............................. (this content shall be specified in case the Decision on revocation of the Certificate of enterprise registration is cancelled in accordance with Clause 2 Article 64 of the Decree No. 78/2015/ND-CP),

HEREBY DECIDES:

Article 1. The Decision on revocation of the Certificate of enterprise registration No……………. dated…………….. made by the Business Registration Office of the province/ city..................issued to the following enterprise shall be cancelled. 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Legal representative
:

- Mr./Mrs.: (specify full name in upper case): 


Position:  


Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


The enterprise has the following affiliates: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name, ID number and address of the business location: 


Article 2. This Decision comes into force from the date on which it is signed. The Business Registration Office shall inform the enterprise of restoration of the enterprise’s legal status on the National Enterprise Registration Database.

	Place of receipt: 
- Name and address of the enterprise having the Certificate of enterprise registration revoked; 
- The Taxation Department of the province/city where the enterprise's headquarters is located; 
- The Market Surveillance Office of the province/city where the enterprise's headquarters is located;
- The Business Registration Offices; 
-...........;
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-18 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


DECISION

On revocation of the Certificate of branch/ representative office registration/ Certificate of registration of business location

THE HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on enterprises dated November 26, 2014;

Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

pursuant to the Notice No. 
;

HEREBY DECIDES:

Article 1. The Certificate of registration of the following branch/ representative office/ business location shall be revoked.

Name of the branch/ representative office/ business location (specify the name in upper case): 


ID number/ TIN of the branch/ representative office: 


Number of the Certificate of registration of branch/ representative office (in case of unavailability of ID number or TIN of the branch/ representative office): 


Issuing authority: 
Date of issue: 
/
/


This branch/ representative office/ business location is affiliated to the following enterprise: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN:
.

Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN):
.

Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Name of the governing branch (specify the name in upper case): 


ID number/ TIN of the branch:
.

Address of the branch: 


Telephone: 
Fax:…………………. 


The head of the branch/ representative office/ business location (specify full name in upper case): 


Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Article 2. (Name of the enterprise) is required to shut down the branch/ representative office in accordance with applicable laws. 

Article 3. This Decision comes into force from……………………..[date]. (Name of the enterprise)………………. shall implement this Decision.

	Place of receipt: 
- Name and address of the branch/ representative office having the Certificate of branch/ representative office registration revoked;
- The Taxation Department of the province/ city where the branch/ representative office is registered; 
- The Market Surveillance Office of the province/ city where the branch/ representative office is located; 
- Business Registration Offices; 
- …………..; 
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-19 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


DECISION

On invalidation of registration of changes of enterprise registration information/ notice of changes of enterprise registration information 

THE HEAD OF THE BUSINESS REGISTRATION OFFICE
Pursuant to the Law on enterprises dated November 26, 2014;

Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

Pursuant to the Notice No. 
;

HEREBY DECIDES:

Article 1. Application(s) for registration of changes in the Certificate of enterprise registration, notice of changes of enterprise registration information issued according to fraudulent information of the following enterprise shall be invalidated. 

Enterprise’s name (specify the name in upper case):

Enterprise ID number/ TIN: 



Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Applications for registration of changes/ notices of changes to be invalidated include: 

1. Time of registration of changes………. (in case of registration of changes of enterprise registration information) 
Notice of changes dated………….. (in case of notification of changes of enterprise registration information) 

Issuing authority:

Date of issue: 
/
/


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Legal representative
:

- Mr./ Mrs. (specify full name in upper case): 


Date of birth: ……../……./……… Ethnic group:
Nationality: 


Type of personal identity document: 

Number of personal identity document: 


Date of issue: ……./…../…… Expiry date: …../…./….. Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: ……………………………………. Fax:…………………. 


Email: …………………………………………. Website: 


Branches/ representative offices/ business locations of the enterprise: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name and address of the business location: 


2. Time of registration of changes (in case of registration of changes of enterprise registration information)……. 
Notice of changes dated………….. (in case of notification of changes of enterprise registration information) 

Issuing authority: ……………………………………………Date of issue: …../……../


Headquarters address: 


Telephone: …………………………………… Fax:…………………. 


Email: ………………………………………… Website: 


Legal representative
:

- Mr./Mrs.: (specify full name in upper case): 


Date of birth: ……../……./……… Ethnic group: ……………. Nationality: 


Type of personal identity document: 

Number of personal identity document: 


Date of issue: ……./…../…… Expiry date: …../…./……. Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: …………………..……………. Fax:…………………. 


Email: ……………………………………. Website: 


Branches/ representative offices/ business locations of the enterprise: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name, ID number and address of the business location: …………………………………

Article 2. The legal validity of the following document shall be restored: The Certificate of enterprise registration of time……… (or initial registration): 

Issuing authority……………………………………………………Date of issue….….…..

Headquarters address: 


Telephone: ……………………………………. Fax:…………………. 


Email: …………………………………………. Website: 


Legal representative
:

- Mr./Mrs.: (specify full name in upper case): 


Date of birth: ……../……./……… Ethnic group: ……………. Nationality: 


Type of personal identity document: 

Number of personal identity document: 


Date of issue: ……./…../……… Expiry date: …../…./…… Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: ……………………………………. Fax:…………………. 


Email: …………………………………………. Website: 


Branches/ representative offices/ business locations of the enterprise: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name, ID number and address of the business location: 


Article 3. This Decision comes into force from ………………[date]. Mr./ Mrs. 


…………………………….and …………………………. shall implement this Decision. 

	Place of receipt: 
- Name and address of the enterprise having the Certificate of enterprise registration revoked; 
- The Taxation Department of the province/city where the enterprise's headquarters is located; 
- The Market Surveillance Office of the province/city where the enterprise's headquarters is located;
- The Business Registration Offices; 
-...........;
	HEAD OF THE BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Annex V-20 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Re: Shutdown of branch/ representative office/ business location

The Business Registration has received the Notice of shutdown of the branch/ representative office/ business location of the enterprise: (name of the enterprise) ....................., Enterprise ID number: .........................................., headquarters address: .................................................., legally represented by Mr./Mrs.
: ......... ………………….. as follows: 

1. Name of the branch/ representative office/ business location (specify the name in upper case): 


ID number or TIN of the branch/ representative office: 


Number of the Certificate of branch/ representative office registration (in case of unavailability of ID number or TIN of the branch/ representative office): 


2. Address of the branch or representative office:
House number, lane, alley, street/ hamlet: 


Commune/ Ward/ Commune-level Town: 


Urban or District/ District-level Town/ Provincial City: 


Province/ City: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


	Place of receipt: 
- As above;
- Name and address of the enterprise; 
- The Taxation Department of the province/ city…….;
- Kept at: …….
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-21 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Re: Enterprise's registration of dissolution 

	To:
	The Taxation Department of province/ city.........


On………[date], the Business Registration Office has received the application for registration of enterprise’s dissolution submitted by the enterprise……………………………………………….., ID number………………………..., headquarters address: ……………………………………………………………, legal representative: Mr./ Mrs.
:…………………………. 

Within 05 business days from the receipt of the enterprise’s application for registration of dissolution, the Business Registration Office shall update the enterprise's legal status on the National Enterprise Registration Database if your Taxation Department does not express dissent. 
	Place of receipt: 
- As above;
- Name and address of the enterprise;
- Kept at: …….
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-22 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


NOTICE 

Re: Resolution/ removal of enterprise

The Business Registration Office has updated the legal status of the following enterprise: 

Name of the enterprise: ……………………………………………………….

ID number: …………………………………….……………….………………

Headquarters address: ……………………………………………………….

Legal representative
:

- Mr./Mrs.: ……………………………………………..…………………

Type of personal identity document: 

Number of personal identity document: 

Date of issue: …..…/……/……… Issuing authority: …………………….…….……

Legal status of the enterprise after updating: (dissolution or removal) ……………………………………

1. In case of dissolution of the enterprise, the following shall be specified: 

Reasons for dissolution: .......................................................................................

2. In case of removal of the enterprise, the following shall be specified: 

Reasons for removal: (partially or fully divided/ consolidating/ acquired enterprise):  ..............................................................................................................

	Place of receipt: 
- As above;
- Name and address of the enterprise; 
- The Taxation Department of the province/ city…….;
- Kept at: …….
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex V-23 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….Application ID No.: …………..
	……………[place], …………..………..[date]


RECEIPT

Of application for registration of enterprise/ branch/ representative office/ business location  

The Business Registration Office: 


Headquarters address: 


Telephone: 

Fax:…………………. 


Email: 
Website: 


On………………………………, this Office has received from Mr./ Mrs. 


ID Card (or other personal identity document) No.: 


Address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Who is 


An application with ID No. 
for: 


The received application includes:

1.


2.


3.


4.


In case the enterprise submits an application for registration of changes of enterprise registration information or notice of changes of enterprise registration information and wishes to receive a Certificate of changes of enterprise registration information, the following shall be specified: 

You are required to contact the Business Registration Office on……………..[date] to settle the application in accordance with applicable laws. 

In case the enterprise submits a notice of changes of enterprise registration information without asking for the issuance of a Certificate of changes of enterprise registration information, the following shall be specified: 

Within 03 business days from the receipt of the application from the enterprise, the enterprise’s changes of enterprise registration information shall be updated on the National Enterprise Registration Database. 

 In case the enterprise submits a notice of the seal of the enterprise or its branch/ representative office, the following shall be specified: 

The Business Registration Office shall publish information concerning the seal of your enterprise on the National Business Registration Portal. 

	APPLICANT

 (Signature and full name) 
	RECEIVER 

 (Signature, full name and seal)


Annex V-24

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	……………[place], …………..………..[date]


RECEIPT
Of online application for enterprise registration 
The Business Registration Office: 


Headquarters address: 


Telephone: 

Fax:…………………. 


Email: 
Website: 


On………………………………, this Office has received from Mr./ Mrs. 


ID Card (or other personal identity document) No.: 


Telephone: 
 Fax:…………………. 


Email:
 Website:


An online application for enterprise registration with application ID No.: 
 for: 


The received application includes:
1


2.


3.


4.


Within 03 business days from the receipt of the application through the National Enterprise Registration Information System, the Business Registration Office shall inform the results of processing of your application for enterprise registration.
The results of processing of the application for enterprise registration shall be sent to your e-mail address and account for access to the National Enterprise Registration Information System.
	
	THE BUSINESS REGISTRATION OFFICE


Annex V-25 
PUBLISHING OF ENTERPRISE REGISTRATION INFORMATION 

 (NAME OF THE PRIVATE ENTERPRISE)
PUBLISHING OF INFORMATION CONCERNING REGISTRATION OF NEW ENTERPRISE
1. Enterprise’s name

Enterprise’s name in Vietnamese: 


Enterprise’s name in foreign language: 


Enterprise’s abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

Telephone: ………………………………….. Fax:…………………. ……………………………..

Email: ………………………………………. Website: ………………………..

5. Business lines

	No.
	Business lines
	Code 

	
	
	

	
	
	


6. Enterprise’s owner

Full name (specify full name in upper case):
 Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


7. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF SINGLE-MEMBER LIMITED LIABILITY COMPANY)
PUBLISHING OF INFORMATION CONCERNING REGISTRATION OF NEW COMPANY
1. Company’s name 

Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

Telephone: ………………………………….. Fax:…………………. ……………………………..

Email: ………………………………………. Website: ………………………..

5. Business lines

	No.
	Business lines
	Code 

	
	
	

	
	
	


6. Charter capital: ………..……, 

7. Owner’s information 
For company’s owner being an individual: 

Full name (specify full name in upper case): 
Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 




Number of personal identity document:



Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


For company’s owner being an organization: 

Organization’s name (specify the name in upper case): 


Enterprise ID number/ Number of establishment decision: 


Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


8. Company’s legal representative
:  

- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


9. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF MULTI-MEMBER LIMITED LIABILITY COMPANY)
PUBLISHING OF INFORMATION CONCERNING REGISTRATION OF NEW COMPANY
1. Company’s name 

Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

Telephone: …………………….. Fax: ……………………………..

Email: ………………………………………. Website: ………………………..

5. Business lines

	No.
	Business lines
	Code 

	
	
	

	
	
	


6. Charter capital: ……..………

7. List of members contributing capital to the multi-member limited liability company:

	No.
	Member’s name
	Registered permanent residence of the member being an individual; headquarters address of the member being an organization
	Contributed capital 

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document) of the member being an individual; Enterprise ID number of the member being an enterprise; Number of establishment decision of the member being an organization 
	Notes 

	
	
	
	
	
	
	


8. Company’s legal representative
: 

- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


9. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF JOINT-STOCK COMPANY) 
PUBLISHING OF INFORMATION CONCERNING REGISTRATION OF NEW COMPANY
1. Company’s name 

Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

Telephone: ………………………………….. Fax:…………………. ……………………………..

Email: ………………………………………. Website: ………………………..

5. Business lines

	No.
	Business lines
	Code 

	
	
	


6. Charter capital (in figures, VND and equivalent value in foreign currency, if any): 


Face value of shares: 


Total shares: 


7. Founding shareholders: 
	No.
	Name of shareholder
	Registered permanent residence of the shareholder being an individual; headquarters address of the shareholder being an organization
	Type of shares
	Amount of shares
	Value of shares

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document) of the shareholder being an individual; Enterprise ID number of the shareholder being an enterprise; Number of establishment decision of the shareholder being an organization 
	Notes 

	
	
	
	
	
	
	
	
	


8. Shareholders that are foreign investors: 
	No.
	Name of shareholder
	Current residence of the shareholder being an individual; headquarters address of the shareholder being an organization
	Type of shares
	Amount of shares
	Value of shares

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Passport number of the shareholder being an individual; Enterprise ID number of the shareholder being an enterprise; Number of establishment decision of the shareholder being an organization 
	Notes 

	
	
	
	
	
	
	
	
	


9. Company’s legal representative
:

- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


10. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF PARTNERSHIP)
PUBLISHING OF INFORMATION CONCERNING REGISTRATION OF NEW COMPANY
1. Company’s name 

Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

Telephone: ………………………………….. Fax:…………………. ……………………………..

Email: ………………………………………. Website: ………………………..

5. Business lines

	No.
	Business lines
	Code 

	
	
	


6. Charter capital: ……………

7. List of general partners:

	No.
	Name of general partner
	Registered permanent residence


	Nationality
	Contributed capital 

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document)

	
	
	
	
	
	
	


8. Registration office: The Business Registration Office of province/ city……………………….
Annex V-26 
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
 (NAME OF THE PRIVATE ENTERPRISE)
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
1. Enterprise’s name: (latest information of the enterprise shall be specified)
Enterprise’s name in Vietnamese: 


Enterprise’s name in foreign language: 


Enterprise’s abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: (latest information of the enterprise shall be specified)

………………………………………………………….........................................

5. Enterprise’s owner: (latest information of the enterprise shall be specified)
Full name (specify full name in upper case):
 Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


6. Changes:

Previous information: 

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

New information:

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

7. Date of issue of certificate of registration of changes: …………………………………………………

8. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF SINGLE-MEMBER LIMITED LIABILITY COMPANY)
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
1. Company’s name: (latest information of the enterprise shall be specified)
Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: (latest information of the enterprise shall be specified)
………………………………………………………….........................................

5. Company’s legal representative
: (latest information of the enterprise shall be specified)
- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


6. Changes:

Previous information: 

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

New information:

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

7. Date of issue of certificate of registration of changes: …………………………………………………

8. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF MULTI-MEMBER LIMITED LIABILITY COMPANY)
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
1. Company’s name: (latest information of the enterprise shall be specified)
Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: (latest information of the enterprise shall be specified)
………………………………………………………….........................................

5. Company’s legal representative
: (latest information of the enterprise shall be specified)
- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


6. Changes:

Previous information: 

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

New information:

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

7. Date of issue of certificate of registration of changes: ………………………………………………

8. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF JOINT-STOCK COMPANY) 
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
1. Company’s name: (latest information of the enterprise shall be specified)
Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: (latest information of the enterprise shall be specified)
………………………………………………………….........................................

5. Company’s legal representative
: (latest information of the enterprise shall be specified)
- Full name (specify full name in upper case):
 Gender:  


Position: ……………………………………………………………………

Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 


Number of personal identity document: 


Date of issue:
/
/
Issuing authority: 


Registered permanent residence: 
 

Current residence: 


6. Changes:

Previous information: 

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

New information:

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

7. Date of issue of certificate of registration of changes: ………………………………………………

8. Registration office: The Business Registration Office of province/ city……………………….

 (NAME OF PARTNERSHIP)
PUBLISHING OF CHANGES OF ENTERPRISE REGISTRATION INFORMATION
1. Company’s name: (latest information of the enterprise shall be specified)
Company’s name in Vietnamese: 


Company’s name in foreign language: 


Company's abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: (latest information of the enterprise shall be specified)
………………………………………………………….........................................

5. List of general partners: (latest information of the enterprise shall be specified)
	No.
	Name of general partner
	Registered permanent residence


	Nationality
	Contributed capital 

 (VND and equivalent value in foreign currency, if any)
	Percentage 
(%)
	Number of ID Card (or another personal identity document)

	
	
	
	
	
	
	


6. Changes:

Previous information: 

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

New information:

……………………………………………………………………………………………………

………………………………..………………………………………………………………….

7. Date of issue of certificate of registration of changes: ………………………………………………

8. Registration office: The Business Registration Office of province/ city……………………….

Annex V-27 
PUBLISHING OF ENTERPRISE REGISTRATION INFORMATION
 (Applied to the publishing of enterprise registration information other than the ones specified in Annex V-25 and Annex V-26 hereof)

THE BUSINESS REGISTRATION OFFICE OF PROVINCE/ CITY…………
HEREBY NOTIFIES 
1. Enterprise’s name:

Enterprise’s name in Vietnamese: 


Enterprise’s name in foreign language: 


Enterprise’s abbreviated name: 


2. Enterprise ID number: ………………………………………………………...

3. Date of establishment: ……………………………………….....................................

4. Headquarters address: 

………………………………………………………….........................................

5. Registration office: The Business Registration Office of province/ city……………………….

6. Contents of notification: ……………………………………………………………………………………………………

………………………………..………………………………………………………………….

Annex V-28 

	DEPARTMENT OF PLANNING AND INVESTMENT OF PROVINCE/CITY………
BUSINESS REGISTRATION OFFICE
-------------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: …………………….
	….……[place],………………..[date]


NOTICE

Of restoration of the enterprise’s legal status on the National Enterprise Registration Database

Pursuant to the Circular No. 20/2015/TT-BKHDT dated December 01, 2015 by the Ministry of Planning and Investment providing guidance on enterprise registration; 
Pursuant to the Decision No…………………….. dated………………………….. on cancellation of the Decision on revocation of the Certificate of enterprise registration; 

The Business Registration Office hereby notifies the restoration of the enterprise’s legal status on the National Enterprise Registration Database with respect to the following enterprise: 

Enterprise’s name (specify the name in upper case): 


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): 


Issuing authority: 
Date of issue: 
/
/


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Legal representative
:

- Mr./Mrs.: (specify full name in upper case): 


Position:  


Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document:


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Legal status of the enterprise after restoration:  Operating enterprise. 

	Place of receipt: 
- Name and address of the enterprise; 
- The Taxation Department of the province/city where the enterprise's headquarters is located; 
- The Market Surveillance Office of the province/city where the enterprise's headquarters is located;
- The Business Registration Offices; 
-...........;
- Kept at: …..
	HEAD OF THE BUSINESS REGISTRATION OFFICE

 (Signature, full name and seal)


Annex VI-1 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------


CERTIFICATE OF HOUSEHOLD BUSINESS REGISTRATION  

No.: …………….
Initial registration made on…………………….[date]

Time of registration of change made on…………………….[date]

1. Name of household business (specify the name in upper case): 


2. Business location: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


3. Business lines: 

4. Trading capital: 


5. Full name of representative of the household business (specify full name in upper case): 


Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 


Number of personal identity document: 


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


6. List of individuals contributing capital to the household business (if any)
	No.
	Member’s name
	Current residence
	Registered permanent residence
	Contributed capital 

 (VND)
	Percentage 
(%)
	Number of ID Card (or another personal identity document)
	Notes 

	
	
	
	
	
	
	
	


	
	HEAD OF THE FINANCE – PLANNING DEPARTMENT
 (Signature, full name and seal)


Annex VI-2 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


NOTICE

Of revisions and supplementation to application for household business registration 
To: (Name of the household business)  
The Finance – Planning Department:


Headquarters address: 


Telephone: 
 Fax:…………………. 


Email: 
Website: 


After considering the application received on……………………… 
 [date] from Mr./Mrs.:  


Who is 


for: 


 The Finance – Planning Department hereby notifies necessary revisions and supplementation to your application for household business registration and reasons for such revisions and supplementation as follows:


The date on which the Finance – Planning Department receives documents concerning the requested revisions and supplementation is considered as the date of receipt of the application for household business registration. 

	Place of receipt: 
- As above; 
- Kept at: ……
	HEAD OF THE FINANCE – PLANNING DEPARTMENT
 (Signature, full name and seal)


Annex VI-3 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


NOTICE

Of the household business’s violation resulting in revocation of Certificate of household business registration
To:   (Name of the household business)  

Address:
The Finance – Planning Department: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Based on the conclusion/ working record No………….of 


dated 
/
/ 
regarding 
;

The Finance – Planning Department hereby notifies the violations committed by the household business 


as follows: 


Contents in the final part of the Notice of violations shall be specified according to each violation as follows: 

1. In case the household business commits violation against regulations laid down in Point b, Point c, Point e Clause 1 Article 78 of the Decree No. 78/2015/ND-CP, the following shall be specified: 

The Finance – Planning Department requests the representative of the household business to explain at the Finance – Planning Department within a maximum period of 10 business days from the date written in this Notice. Within 10 business days from the deadline written in this Notice, if the representative of the household business fails to provide explanation or gives unsatisfactory explanations, the Finance – Planning Department shall issue a Decision on revocation of the Certificate of household business registration. 
2. In case the household business commits violation against regulations laid down in Point d Clause 1 Article 78 or Clause 2 Article 78 – The application for registration of new household business is fraudulent, or Point a Clause 5 Article 78 of the Decree No. 78/2015/ND-CP, the following shall be specified: 
The Finance – Planning Department hereby informs your household business of such violation and will issue a Decision to revoke your Certificate of household business registration. 
3. In case the household business commits violation against regulations laid down in Clause 2 Article 78 of the Decree No. 78/2015/ND-CP – The application for registration of changes of household business registration information is fraudulent, the following shall be specified: 

 Within 15 days from the date of this Notice, if the Finance – Planning Department does not receive the application for registration of changes from the household business, the Finance – Planning Department shall make a Decision to invalidate the Certificate of household business registration issued according to such fraudulent information, and reissue the Certificate of household business registration based on the latest and valid application. 

4. In case the household business commits violation against regulations laid down in Point b Clause 5 Article 78 of the Decree No. 78/2015/ND-CP, the following shall be specified: 
The Finance – Planning Department requests your household business to replace the individual(s) banned from establishing household businesses as mentioned above within 15 days from the date of this Notice.  If the household business fails to apply for registration of replacement of such individual(s) by the aforementioned deadline, the Finance – Planning Department shall issue a Notice of violations and a Decision on revocation of the Certificate of household business registration. 
	Place of receipt: 
- As above;
- The Taxation Sub-department;
- The Market Surveillance Office of district; 
- Kept at: ……
	HEAD OF THE FINANCE – PLANNING DEPARTMENT
 (Signature, full name and seal)


Annex VI-4 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


DECISION

On revocation of Certificate of household business registration

THE HEAD OF THE FINANCE – PLANNING DEPARTMENT 
Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

Pursuant to the Notice No. 
;

Pursuant to 


HEREBY DECIDES:

Article 1. The Certificate of household business registration of the following household business shall be revoked. 

Name of the household business (specify the name in upper case): 


Number of the Certificate of household business registration: 


Issuing authority: 
Date of issue: 
/
/


Business location: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Representative of the household business (specify full name in upper case): 


Date of birth: 
/
/
Ethnic group: 
 Nationality: 


Type of personal identity document: 


Number of personal identity document: 


Date of issue: 
/
/
Expiry date: 
/
/
 Issuing authority: 


Registered permanent residence: 


Current residence: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Article 2. This Decision comes into force from ………………………[date] 
/
/

Mr./ Mrs.



…... and 


shall implement this Decision. 

	Place of receipt: 
- Name and address of the business location of the household business that has the Certificate of household business registration revoked; 
- The Taxation Sub-department of urban/suburban where the registered business location of the household business is located; 
- The Market Surveillance Office of urban/suburban;
-………..;
- Kept at: …..
	HEAD OF THE FINANCE – PLANNING DEPARTMENT

 (Signature, full name and seal)


Annex VI-5 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


RECEIPT
Of application for household business registration 

The Finance – Planning Department: 



Headquarters address: 


Telephone: 

Fax:…………………. 


Email: 
Website: 


On………………………………, this Finance – Planning Department has received from Mr./ Mrs. 


ID Card (or other personal identity document) No.: 


Address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Who is 


An application with the application ID No. 
for:


The received application includes:

1.


2.


3.


4.


You are required to contact the Finance – Planning Department on……………..[date] to settle the application in accordance with applicable laws. 

	APPLICANT

 (Signature and full name) 
	RECEIVER 

 (Signature, full name and seal)


Annex VI-6 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


NOTICE

Re: Requesting the household business to suspend conditional business lines 

To:     (Name of the household business)  

Address: (Business location)

ID number: (ID number of the household business/ Number of Certificate of household business registration)

Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration;  

Pursuant to the Notice No. 
;

Pursuant to 


The Finance – Planning Department: ............


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby requests (name of the household business): 



to stop engaging in the following business lines: 

The household business is allowed to continue engaging in such business lines if the household business satisfies all business conditions as regulated by laws. 

	Place of receipt: 
- As above; 
-…………;
- Kept at: …..
	HEAD OF THE FINANCE – PLANNING DEPARTMENT

 (Signature, full name and seal)


Annex VI-7 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


CERTIFICATE

Of household business’s registration of business suspension 

The Finance – Planning Department: 


Headquarters address: 


Telephone: 
Fax:…………………. 


Email: 
Website: 


Hereby certifies that: 

Name of the household business (specify the name in upper case): 


Number of the Certificate of household business registration:


Has registered its business suspension from……………..to……………..

Reasons for business suspension: 


……


	Place of receipt: 
- Name and address of the enterprise;
- ………; 
- Kept at: …..
	HEAD OF THE FINANCE – PLANNING DEPARTMENT

 (Signature, full name and seal)


Annex VI-8 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


NOTICE

Re: Requesting the household business to complete the application for reissuance of the Certificate of household business registration
To: (Name of the household business)  
The Finance – Planning Department:


Headquarters address: 


Telephone: 
 Fax:…………………. 


Email: 
Website: 


Based on the Certificate of household business registration No.:…………………… issued on................... by the Finance - Planning Department:..................., and for the purpose of ensuring the reissuance of the Certificate of household business registration in conformity with the application and procedures prescribed by laws, your household business is required to complete your application for household business registration, including the following contents: 

The household business is required to submit valid documents concerning the requested contents mentioned above to the Finance – Planning Department within a maximum duration of 30 days from the date of this Notice. 

	Place of receipt: 
- As above; 
- Kept at: ……
	HEAD OF THE FINANCE – PLANNING DEPARTMENT
 (Signature, full name and seal)


Annex VI-9 

	PEOPLE’S COMMITTEE OF URBAN/ District……
FINANCE – PLANNING DEPARTMENT 
----------
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness
--------------

	No.: ………….
	………….[place], on………[date]


NOTICE

Re: Issuance of Certificate of household business registration due to relocation of business location 
To: The Finance – Planning Department (affiliated to the People’s Committee of urban/ District:…………..) (where the previous business location of the household business is located)
Pursuant to the Government’s Decree No.78/2015/ND-CP dated September 14, 2015 on enterprise registration and based on the Notification of changes of household business registration information submitted on………………… by the following household business: 
1. Name of the household business (specify the name in upper case): 


2. Number of the Certificate of household business registration: 


Issuing authority:……………………………………… Date of issue:…………………

3. Business location: 


4. Full name of representative of the household business (specify full name in upper case): 


Gender:  


Date of birth: 
/
/
Ethnic group: 
Nationality: 


Type of personal identity document: 


Number of personal identity document: 


Date of issue: 
/
/
Issuing authority: 


Registered permanent residence: 


Current residence: 


On………………….[date], the Finance – Planning Department (affiliated to the People’s Committee of urban/ District:…………..) (where the new business location of the household business is located) has issued the Certificate of household business registration No..................... to the abovementioned household business. 
Reason: The household business relocates its business location. 

New business location: 


This Notice is sent to your Finance – Planning Department for knowing. 

	Place of receipt: 
- As above (enclosed with the copy of the Certificate of household business registration); 
- Kept at: ……
	HEAD OF THE FINANCE – PLANNING DEPARTMENT
 (Signature, full name and seal)


Annex VII-1 
LIST OF LETTERS AND SYMBOLS USED IN NAMING ENTERPRISES/ AFFILIATES OF ENTERPRISES/ BUSINESS LOCATIONS/ HOUSEHOLD BUSINESSES

1. List of letters

	Upper-case letters
	Lower-case letters
	Upper-case letters
	Lower-case letters

	A
	a
	N
	n

	Ă
	ă
	O
	o

	Â
	â
	Ơ
	ơ

	B
	b
	Ô
	ô

	C
	c
	P
	p

	D
	d
	Q
	q

	Đ
	đ
	R
	r

	E
	e
	S
	s

	Ê
	ê
	T
	t

	F
	f
	U
	u

	G
	g
	Ư
	ư

	H
	h
	V
	v

	I
	i
	W
	w

	J
	j
	X
	x

	K
	k
	Y
	y

	L
	l
	Z
	z

	M
	m
	
	


2. List of symbols

	%
	&
	,

	(
	)
	.

	-
	+
	:

	\
	/
	;

	“
	”
	


Annex VII-2

PROVINCE CODES AND DISTRICT CODES USED IN HOUSEHOLD BUSINESS REGISTRATION 
	Administrative division
	Code 
	Administrative division
	Code 

	
	Digits 
	Letters 
	
	Digits 
	Letters 

	1
	2
	3
	1
	2
	3

	Hanoi City 
 (12 urban districts, 1 district-level town, and 17 suburban districts)

Ba Dinh District

Tay Ho District

Hoan Kiem District

Hai Ba Trung District

Dong Da District

Thanh Xuan District

Cau Giay District

Soc Son District

Dong Anh District

Gia Lam District

Nam Tu Liem District

Thanh Tri District

Hoang Mai District

Long Bien District

Ha Dong District

Son Tay Town 

Ba Vi District

Phuc Tho District

Dan Phuong District

Thach That District

Hoai Duc District

Quoc Oai District

Chuong My District

Thanh Oai District

Thuong Tin District

My Duc District

Ung Hoa District

Phu Xuyen District

Me Linh District

Bac Tu Liem District
	01
01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U

V

W

X

Y

Z

a

b

c

d
	Hai Phong City 
 (7 urban districts, 8 suburban districts)

Hong Bang District

Ngo Quyen District

Le Chan District

Kien An District

Do Son District

Thuy Nguyen District

An Duong District

An Lao District

Kien Thuy District

Tien Lang District

Vinh Bao District

Cat Hai District

Bach Long Vi District

Duong Kinh District

Hai An District
	02
02

02

02

02

02

02

02

02

02

02

02

02

02

02

02
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	
	
	
	Hai Duong Province
 (1 city, 1 district-level town, 

10 suburban districts)

Hai Duong City 

Chi Linh Town 

Nam Sach District

Thanh Ha District

Kinh Mon District

Kim Thanh District

Gia Loc District

Tu Ky District

Cam Giang District

Binh Giang District

Thanh Mien District

Ninh Giang District
	04
04

04

04

04

04

04

04

04

04

04

04

04
	A

B

C

D

E

F

G

H

I

J

K

L

	Hung Yen Province
 (1 city, 9 suburban districts)

Hung Yen City 

Van Lam District

My Hao District

Yen My District

Van Giang District

Khoai Chau District

An Thi District

Kim Dong District

Phu Cu District

Tien Lu District 
	05
05

05

05

05

05

05

05

05

05

05
	A

B

C

D

E

F

G

H

I

J
	Ha Nam Province
 (1 city, 5 suburban districts)

Phu Ly City 

Duy Tien District

Kim Bang District

Ly Nhan District

Thanh Liem District

Binh Luc District
	06
06

06

06

06

06

06
	A

B

C

D

E

F

	Nam Dinh Province
 (1 city, 9 suburban districts)

Nam Dinh City 

Vu Ban District

My Loc District

Y Yen District

Nam truc District

Truc Ninh District

Xuan Truong District

Giao Thuy District

Nghia Hung District

Hai Hau District
	07
07

07

07

07

07

07

07

07

07

07
	A

B

C

D

E

F

G

H

I

J
	Thai Binh Province
 (1 city, 7 suburban districts)

Thai Binh City 

Quynh Phu District

Hung Ha District

Thai Thuy District

Dong Hung District

Vu Thu District

Kien Xuong District

Tien Hai District
	08
08

08

08

08

08

08

08

08
	A

B

C

D

E

F

G

H

	Ninh Binh Province
 (2 cities, 6 suburban districts)

Ninh Binh City 

Tam Diep City

Nho Quan District

Gia Vien District

Hoa Lu District

Yen Mo District

Yen Khanh District

Kim Son District
	09
09

09

09

09

09

09

09

09
	A

B

C

D

E

F

G

H
	Ha Giang Province
 (1 city, 10 suburban districts)

Ha Giang City

Dong Van District

Meo Vac District

Yen Minh District

Quan Ba District

Bac Me District

Hoang Su Phi District

Vi Xuyen District

Xin Man District

Bac Quang District

Quang Binh District
	10
10

10

10

10

10

10

10

10

10

10

10
	A

B

C

D

E

F

G

H

I

J

K

	Cao Bang Province
 (1 city, 12 suburban districts)

Cao Bang City 

Bao Lac District

Bao Lam District

Ha Quang District

Thong Nong District

Tra Linh District

Trung Khanh District

Nguyen Binh District

Hoa An District

Quang Uyen District

Ha Lang District

Thach An District

Phuc Hoa District
	11
11

11

11

11

11

11

11

11

11

11

11

11

11
	A

B

C

D

E

F

G

H

I

J

K

L

M
	Lao Cai Province
 (1 city, 8 suburban districts)

Lao Cai City

Muong Khuong District

Bat Xat District

Si Ma Cai District

Bac Ha District

Bao Thang District

Sa Pa District

Bao Yen District

Van Ban District
	12
12

12

12

12

12

12

12

12

12
	A

C

D

E

F

G

H

I

K

	Bac Kan Province
 (1 city, 7 suburban districts)

Bac Kan City 

Ba Be District 

Ngan Son District

Cho Don District

Na Ri District

Bach Thong District

Cho Moi District

Pac Nam District
	13
13

13

13

13

13

13

13

13
	A

B

C

D

E

F

G

H
	Lang Son Province 
 (1 city, 10 suburban districts)

Lang Son City 

Trang Dinh District

Van Lang District

Binh Gia District

Bac Son District

Van Quan District

Cao Loc District

Loc Binh District

Chi Lang District

Dinh Lap District

Huu Lung District
	14
14

14

14

14

14

14

14

14

14

14

14
	A

B

C

D

E

F

G

H

I

J

K

	Tuyen Quang Province
 (1 city, 6 suburban districts)

Tuyen Quang City 

Na Hang District

Chiem Hoa District

Ham Yen District

Yen Son District

Son Duong District

Lam Binh District
	15
15

15

15

15

15

15

15


	A

B

C

D

E

F

G


	Yen Bai Province
 (1 city, 1 district-level town, 

7 suburban districts)

Yen Bai City

Nghia Lo Town 

Luc Yen District

Van Yen District

Mu Cang Chai District

Tran Yen District

Yen Binh District

Van Chan District

Tram Tau District
	16
16

16

16

16

16

16

16

16

16
	A

B

C

D

E

F

G

H

I

	Thai Nguyen Province
 (2 cities, 1 district-level town, 

6 suburban districts)

Thai Nguyen City 

Song Cong City

Dinh Hoa District

Vo Nhai District

Phu Luong District

Dong Hy District

Dai Tu District

Phu Binh District

Pho Yen District
	17
17

17

17

17

17

17

17

17

17
	A

B

C

D

E

F

G

H

I
	Phu Tho Province
 (1 city, 1 district-level town, 

11 suburban districts)

Viet Tri City

Phu Tho Town

Doan Hung District

Ha Hoa District

Thanh Ba District

Phu Ninh District

Lam Thao District

Cam Khe District

Yen Lap District

Tam Nong District

Thanh Thuy District

Thanh Son District

Tan Son District
	18
18

18

18

18

18

18

18

18

18

18

18

18

18
	A

B

C

D

E

F

G

H

I

J

K

L

M

	Vinh Phuc Province
 (1 city, 1 district-level town, 

7 suburban districts)

Vinh Yen City

Lap Thach District

Tam Duong District

Binh Xuyen District

Vinh Tuong District

Yen Lac District

Phuc Yen Town

Tam Dao District

Song Lo District
	19
19

19

19

19

19

19

19

19

19
	A

B

C

D

E

F

H

I

J
	Bac Giang Province
 (1 city, 9 suburban districts)

Bac Giang City

Yen The District

Tan Yen District

Luc Ngan District

Hiep Hoa District

Lang Giang District

Son Dong District

Luc Nam District

Viet Yen District

Yen Dung District
	20
20

20

20

20

20

20

20

20

20

20
	A

B

C

D

E

F

G

H

I

J

	Bac Ninh Province
 (1 city, 1 district-level town, 

6 suburban districts)

Bac Ninh City 

Yen Phong District

Que Vo District

Tien Du District

Tu Son Town 

Thuan Thanh District

Luong Tai District

Gia Binh District
	21
21

21

21

21

21

21

21

21
	A

B

C

D

E

F

G

H
	Quang Ninh Province
 (4 cities, 2 district-level towns, 

8 suburban districts)

Ha Long City 

Cam Pha City

Uong Bi City

Mong Cai City

Binh Lieu District

Hai Ha District

Dam Ha District

Tien Yen District

Ba Che District

Van Don District

Hoanh Bo District

Dong Trieu Town

Co To District

Quang Yen Town
	22
22

22

22

22

22

22

22

22

22

22

22

22

22

22
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

	Lai Chau Province
 (1 city, 7 suburban districts)

Lai Chau City

Phong Tho District

Muong Te District

Sin Ho District

Than Uyen District

Tam Duong District

Tan Uyen District

Nam Nhun District
	23
23

23

23

23

23

23

23

23
	A

B

C

D

E

F

G

H
	Son La Province
 (1 city, 11 suburban districts)

Son La City

Quynh Nhai District

Muong La District

Thuan Chau District

Bac Yen District

Phu Yen District

Mai Son District

Song Ma District

Yen Chau District

Moc Chau District

Sop Cop District

Van Ho District
	24
24

24

24

24

24

24

24

24

24

24

24

24
	A

B

C

D

E

F

G

H

I

J

K

L

	Hoa Binh Province
 (1 city, 10 suburban districts)

Hoa Binh City

Da Bac District

Mai Chau District

Ky Son District

Luong Son District

Kim Boi District

Tan Lac District

Lac Son District

Lac Thuy District

Yen Thuy District

Cao Phong District
	25
25

25

25

25

25

25

25

25

25

25

25
	A

B

C

D

E

F

G

H

I

J

K
	Thanh Hoa Province
 (1 city, 2 district-level towns, 

24 suburban districts)

Thanh Hoa City

Bim Son disrict-level town

Sam Son Town

Muong Lat District

Quan Hoa District

Quan Son District

Ba Thuoc District

Cam Thuy District

Lang Chanh District

Thach Thanh District

Ngoc Lac District

Thuong Xuan District

Nhu Xuan District

Nhu Thanh District

Vinh Loc District

Ha Trung District

Nga Son District

Yen Dinh District

Tho Xuan District

Hau Loc District

Thieu Hoa District

Hoang Hoa District

Dong Son District

Trieu Son District

Quang Xuong District

Nong Cong District

Tinh Gia District
	26
26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U

V

W

X

Y

Z

a

	Nghe An Province
 (1 city, 3 district-level towns, 

17 suburban districts)

Vinh City 

Cua Lo Town 

Que Phong District

Quy Chau District

Ky Son District

Quy Hop District

Nghia Dan District

Tuong Duong District

Quynh Luu District

Tan Ky District

Con Cuong District

Yen Thanh District

Dien Chau District

Anh Son District

Do Luong District

Thanh Chuong District

Nghi Loc District

Nam Dan District

Hung Nguyen District

Thai Hoa Town

Hoang Mai Town
	27
27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U
	Ha Tinh Province
 (1 city, 2 district-level towns, 

10 suburban districts)

Ha Tinh City 

Hong Linh Town

Nghi Xuan District

Duc Tho District

Huong Son District

Vu Quang District

Can Loc District

Thach Ha District

Cam Xuyen District

Huong Khe District

Ky Anh District

Loc Ha District

Ky Anh Town
	28
28

28

28

28

28

28

28

28

28

28

28

28

28
	A

B

C

D

E

F

G

H

I

J

K

L

M

	Quang Binh Province
 (1 city, 1 district-level town, 

6 suburban districts)

Dong Hoi City 

Tuyen Hoa District

Minh Hoa District

Quang Trach District

Bo Trach District

Quang Ninh District

Le Thuy District

Ba Don Town
	29
29

29

29

29

29

29

29

29
	A

B

C

D

E

F

G

H
	Quang Tri Province
 (1 city, 1 district-level town, 

8 suburban districts)

Dong Ha City

Quang Tri Town

Vinh Linh District

Gio Linh District

Cam Lo District

Trieu Phong District

Hai Lang District

Huong Hoa District

DaKrong District

Con Co District
	30
30

30

30

30

30

30

30

30

30

30
	A

B

C

D

E

F

G

H

I

J

	Thua Thien – Hue Province 
 (1 city, 2 district-level towns, 

6 suburban districts)

Hue City 

Phong Dien District

Quang Dien District

Huong Tra Town

Phu Vang District

Huong Thuy Town

Phu Loc District

A Luoi District

Nam Dong District
	31
31

31

31

31

31

31

31

31

31
	A

B

C

D

E

F

G

H

I
	Da Nang City
 (6 urban districts, 2 suburban districts)

Hai Chau District

Thanh Khe District

Son Tra District

Ngu Hanh Son District

Lien Chieu District

Hoa Vang District

Hoang Sa District

Cam Le District
	32
32

32

32

32

32

32

32

32
	A

B

C

D

E

F

G

H

	Quang Nam Province
 (2 cities, 16 suburban districts)

Tam Ky City

Hoi An City

Dong Giang District

Dai Loc District

Dien Ban District

Duy Xuyen District

Nam Giang District

Thang Binh District

Que Son District

Hiep Duc District

Tien Phuoc District

Phuoc Son District

Nui Thanh District

Bac Tra My District

Tay Giang District

Nam Tra My District 

Phu Ninh District

Nong Son District
	33
33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R
	Quang Ngai Province
 (1 city, 13 suburban districts)

Quang Ngai City

Ly Son District

Binh Son District

Tra Bong District

Son Tinh District

Son Tay District

Son Ha District

Tu Nghia District

Nghia Hanh District

Minh Long District

Mo Duc District

Duc Pho District

Ba To District

Tay Tra District
	34
34

34

34

34

34

34

34

34

34

34

34

34

34

34
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

	Binh Dinh Province
 (1 city, 1 district-level town, 

9 suburban districts)

Quy Nhon City

An Lao District

Hoai Nhon District

Hoai An District

Phu My District

Vinh Thanh District

Phu Cat District

Tay Son District

An Nhon Town 

Tuy Phuoc District

Van Canh District
	35
35

35

35

35

35

35

35

35

35

35

35
	A

B

C

D

E

F

G

H

I

J

K
	Phu Yen Province
 (1 city, 1 district-level town, 

7 suburban districts)

Tuy Hoa City

Dong Xuan District

Song Cau Town

Tuy An District

Son Hoa District

Tay Hoa District

Song Hinh District

Phu Hoa District

Dong Hoa District
	36
36

36

36

36

36

36

36

36

36
	A

B

C

D

E

F

G

H

I

	Khanh Hoa Province
 (2 cities, 1 district-level town, 

6 suburban districts)

Nha Trang City

Cam Ranh City 

Van Ninh District

Ninh Hoa Town 

Dien Khanh District

Khanh Vinh District

Khanh Son District

Truong Sa District

Cam Lam District
	37
37

37

37

37

37

37

37

37

37
	A

B

C

D

E

F

G

H

I
	Kon Tum Province
 (1 city, 9 suburban districts)

Kon Tum City
Dak Glei District
Ngoc Hoi District
Dak To District
Kon Plong District
Dak Ha District
Sa Thay District
Kon Ray District
Tu Mo Rong District

Ia H'Drai District 
	38
38

38

38

38

38

38

38

38

38

38
	A

B

C

D

E

F

G

H

I

J

	Gia Lai Province
 (1 city, 2 Towns, 

14 suburban districts)

Pleiku City

Kbang District

Dak Doa District

Mang Yang District

ChuPah District

IaGrai District

An Khe Town

KongChro District

Duc Co District

ChuProng District

Chu Se District 

AyunPa Town 

KrongPa District 

IaPa District 

DakPo District

Phu Thien District

ChuPuh District
	39
39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

R
	Dak Lak Province
 (1 city, 1 district-level town, 

13 suburban districts)

Buon Ma Thuot City 

Ea H’leo District

Ea Sup District

Krong Nang District

Krong Buk District

Buon Don District

Cu M’gar District

Ea Kar District

M’Drak District

Krong Pak District

Krong A Na District

Krong Bong District

Cu Kuin District

Buon Ho Town

Lak District
	40
40

40

40

40

40

40

40

40

40

40

40

40

40

40

40
	A

B

C

D

E

F

G

H

I

J

L

M

N

O

P

	Ho Chi Minh City 
 (19 urban districts, 5 suburban districts)

District 1

District 2

District 3

District 4

District 5

District 6

District 7

District 8

District 9

District 10

District 11

District 12

Go Vap District

Tan Binh District

Binh Thanh District

Phu Nhuan District

Thu Duc District

Cu Chi District

Hoc Mon District

Binh Chanh District

Nha Be District

Can Gio District

Binh Tan District

Tan Phu District
	41
41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U

V

W

X
	Lam Dong Province
 (2 cities, 10 suburban districts)

Da Lat City 

Bao Loc City

Lac Duong District

Don Duong District

Duc Trong District

Lam Ha District

Bao Lam District

Di Linh District

Da Huoai District

Da Teh District

Cat Tien District

Dam Rong District
	42
42

42

42

42

42

42

42

42

42

42

42

42


	A

B

C

D

E

F

G

H

I

J

K

L



	Ninh Thuan Province
 (1 city, 6 suburban districts)

Phan Rang – Thap Cham City

Ninh Son District

Bac Ai District

Ninh Hai District

Ninh Phuoc District

Thuan Bac District 

Thuan Nam District
	43
43

43

43

43

43

43

43
	A

B

C

D

E

F

G
	Binh Phuoc Province
 (3 district-level towns, 8 suburban districts)

Dong Xoai Town 

Dong Phu District

Bu Gia Map District

Loc Ninh District

Bu Dang District

Hon Quan District

Phuoc Long Town 

Chon Thanh District

Binh Long Town

Bu Dop District

Phu Rieng District
	44
44

44

44

44

44

44

44

44

44

44

44
	A

B

C

D

E

F

G

H

I

J

K

	Tay Ninh Province
 (1 city, 8 suburban districts)

Tay  Ninh City 

Tan Bien District

Tan Chau District

Duong Minh Chau District

Chau Thanh District

Hoa Thanh District

Ben Cau District

Go Dau District 

Trang Bang District 
	45
45

45

45

45

45

45

45

45

45
	A

B

C

D

E

F

G

H

I
	Binh Duong Province
 (1 city, 1 district-level town, 

7 suburban districts)

Thu Dau Mot City

Dau Tieng District

Ben Cat District

Phu Giao District

Tan Uyen District

Thuan An District

Di An Town

Bau Bang District

Bac Tan Uyen District
	46
46

46

46

46

46

46

46

46

46
	A

B

C

D

E

F

G

H

I

	Dong Nai Province
 (1 city, 1 district-level town, 

9 suburban districts)

Bien Hoa City 

Tan Phu District 

Dinh Quan District 

Vinh Cuu District 

Thong Nhat District 

Long Khanh Town 

Xuan Loc District 

Long Thanh District 

Nhon Trach District 

Trang Bom District 

Cam My District 
	47
47

47

47

47

47

47

47

47

47

47

47
	A

B

C

D

E

F

G

H

I

J

K
	Binh Thuan Province
 (1 city, 1 district-level town, 

8 suburban districts)

Phan Thiet City

Tuy Phong District

Bac Binh District 

Ham Thuan Bac District

Ham Thuan Nam District

Tanh Linh District

Ham Tan District

Duc Linh District

Phu Quy District

La-gi Town
	48
48

48

48

48

48

48

48

48

48

48
	A

B

C

D

E

F

G

H

I

J

	Ba Ria – Vung Tau Province 
 (2 cities, 6 suburban districts)

Vung Tau City 

Ba Ria City 

Chau Duc District

Xuyen Moc District

Tan Thanh District

Long Dien District

Con Dao District

Dat Do District
	49
49

49

49

49

49

49

49

49


	A

B

C

D

E

F

G

H


	Long An Province 

 (1 city, 1 district-level town, 

13 suburban districts)

Tan An City

Tan Hung District

Vinh Hung District

Moc Hoa District

Tan Thanh District

Thanh Hoa District

Duc Hue District

Duc Hoa District

Ben Luc District

Thu Thua District

Chau Thanh District

Tan Tru District 

Can Duoc District

Can Giuoc District

Kien Tuong Town
	50
50

50

50

50

50

50

50

50

50

50

50

50

50

50

50
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	Dong Thap Province
 (2 cities, 1 district-level town, 

9 suburban districts)

Cao Lanh City 

Sa Dec City 

Tan Hong District

Hong Ngu District

Tam Nong District

Thanh Binh District

Thap Muoi District

Cao Lanh District

Lap Vo District

Lai Vung District

Chau Thanh District

Hong Ngu Town
	51
51

51

51

51

51

51

51

51

51

51

51

51
	A

B

C

D

E

F

G

H

I

J

K

L
	An Giang Province
 (2 cities, 1 district-level town, 

8 suburban districts)

Long Xuyen City 

Chau Doc City

An Phu District 

Tan Chau Town

Phu Tan District 

Chau Phu District

Tinh Bien District

Tri Ton District

Cho Moi District

Chau Thanh District

Thoai Son District
	52
52

52

52

52

52

52

52

52

52

52

52
	A

B

C

D

E

F

G

H

I

J

K

	Tien Giang Province
 (1 city, 2 district-level towns, 

8 suburban districts)

My Tho City 

Go Cong Town

Tan Phuoc District

Chau Thanh District

Cai Lay District

Cho Gao District

Cai Be District

Go Cong Tay District

Go Cong Dong District

Tan Phu Dong District

Cai Lay Town
	53
53

53

53

53

53

53

53

53

53

53

53
	A

B

C

D

E

F

G

H

I

J

K
	Vinh Long Province
 (1 city, 1 district-level town, 

6 suburban districts)

Vinh Long City 

Long Ho District

Mang Thit District

Binh Minh Town

Tam Binh District

Tra On District

Vung Liem District

Binh Tan District
	54
54

54

54

54

54

54

54

54
	A

B

C

D

E

F

G

H

	Ben Tre Province
 (1 city, 8 suburban districts)

Ben Tre City

Chau Thanh District

Cho Lach District

Mo Cay Nam District 

Giong Trom District

Binh Dai District

Ba Tri District

Thanh Phu District

Mo Cay Bac District 
	55
55

55

55

55

55

55

55

55

55
	A

B

C

D

E

F

G

H

I
	Kien Giang Province
 (1 city, 1 district-level town, 

13 suburban districts)

Rach Gia City

Ha Tien Town

Kien Luong District

Hon Dat District

Tan Hiep

Chau Thanh District

Giong Rieng District

Go Quao District

An Bien District

An Minh District

Vinh Thuan District

Phu Quoc District

Kien Hai District

U Minh Thuong District

Giang Thanh District 
	56
56

56

56

56

56

56

56

56

56

56

56

56

56

56

56
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	Can Tho City
 (5 urban districts, 4 suburban districts)

Ninh Kieu District

Binh Thuy District

Cai Rang District

O Mon District

Thot Not District

Co Do District

Vinh Thanh District

Phong Dien District

Thoi Lai District
	57
57

57

57

57

57

57

57

57

57
	A

B

C

E

F

G

H

I

K
	Tra Vinh Province
 (1 city, 1 district-level town, 

7 suburban districts)

Tra Vinh City

Cang Long District

Chau Thanh District

Cau Ke District

Tieu Can 

Cau Ngang District

Tra Cu District

Duyen Hai District

Duyen Hai Town
	58
58

58

58

58

58

58

58

58

58
	A

B

C

D

E

F

G

H

I

	Soc Trang Province
 (1 city, 2 district-level towns, 

8 suburban districts)

Soc Trang City

Ke Sach District 

Long Phu District

My Tu District

My Xuyen District

Thanh Tri District

Vinh Chau Town 

Cu Lao Dung District

Nga Nam Town 

Chau Thanh District

Tran De District
	59
59

59

59

59

59

59

59

59

59

59

59
	A

B

C

D

E

F

G

H

I

J

K
	Bac Lieu Province 
 (1 city, 1 district-level town, 

5 suburban districts)

Bac Lieu City 

Phuoc Long District

Hong Dan District

Vinh Loi District

Gia Rai Town 

Dong Hai District

Hoa Binh District
	60
60

60

60

60

60

60

60
	A

B

C

D

E

F

G

	Ca Mau Province
 (1 city, 8 suburban districts)

Ca Mau City 

Thoi Binh District

U Minh District

Tran Van Thoi District

Cai Nuoc District

Dam Doi District

Ngoc Hien District

Nam Can District

Phu Tan District 
	61
61

61

61

61

61

61

61

61

61
	A

B

C

D

E

F

G

H

I
	Dien Bien Province
 (1 city, 1 district-level town, 

8 suburban districts)

Dien Bien Phu City 

Muong Lay Town 

Nam Po District

Muong Nhe District

Tua Chua District

Tuan Giao District

Dien Bien District

Dien Bien Dong District

Muong Cha District

Muong Ang District
	62
62

62

62

62

62

62

62

62

62

62
	A

B

C

D

E

F

G

H

I

J

	Dac Nong Province
 (1 district-level town, 7 suburban districts)

Cu Jut District

Dac Mil District

Dac Song District

Dac GLong District

Dac RLap District

Krong No District

Gia Nghia Town 

Tuy Duc District


	63
63

63

63

63

63

63

63

63
	A

B

C

D

E

F

G

H
	Hau Giang Province
 (1 city, 2 district-level towns, 

5 suburban districts)

Vi Thanh City

Vi Thuy District

Long My Town 

Chau Thanh A District

Chau Thanh District 

Phung Hiep District

Nga Bay Town 

Long My District
	64
64

64

64

64

64

64

64

64
	A

B

C

D

E

F

G

H


Annex VII-3

FONT, FONT SIZE AND STYLE USED IN DOCUMENT TEMPLATES 
	No.
	Parts of a document
	Font 
	Font size
	Font type
	Example  

	1
	Official name of the country
	Times New Roman

Times New Roman
	13

13
	Bold and upper-case 

Bold and lower-case 
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness

	2
	Name of the issuing authority
	Times New Roman

Times New Roman
	13

13
	Regular and upper-case

Bold and upper-case 
	PROVINCIAL DEPARTMENT OF PLANNING AND INVESTMENT

BUSINESS REGISTRATION OFFICE

	3
	Name of the Certificate 
	Times New Roman
	14
	Bold and upper-case 
	CERTIFICATE OF JOINT-STOCK COMPANY REGISTRATION 

	4
	Preprinted contents of a template
	Times New Roman
	14
	Regular 
	Enterprise’s name in Vietnamese: ……….

Enterprise’s name in foreign language (if any): …

	5
	Particulars of each enterprise 
	Times New Roman

Times New Roman
	14

14
	Bold and upper-case 

Regular 
	TIEN THANH CONSTRUCTION PRIVATE ENTERPRISE
Headquarters address: No. 195b, Doi Can Street, Ba Dinh District, Hanoi City 

	
	
	Times New Roman
	14
	Upper-case
	Full name: NGUYEN VAN A 

	6
	Members of a company 
	Times New Roman
	14
	Upper-case
	NGUYEN VAN A

	7
	Branches/ representative offices
	Times New Roman
	14
	Upper-case
	BRANCH OF HUY HOANG TRADING CO., LTD. IN NGHE AN 

	
	
	Times New Roman
	14
	Regular 
	No. 2, Tran Phu Street, Vinh City, Nghe An Province

	8
	Format of signature part
	Times New Roman
	13
	Bold and upper-case 
	HEAD OF DEPARTMENT/ OFFICE

	9
	Full name of signer 
	Times New Roman
	13
	Bold and lower-case 
	Nguyen Thuy Linh 

	10
	Date of issue
	Times New Roman
	14
	Regular and italic 
	Initial registration made on………………. [date]
Time of registration of changes………….. made on…………… [date] 


� This form shall be directly signed by the company’s general members.


�4 Where the former stamp is lost or submitted to police authorities, or the enterprise made adjustments to the quantity of stamps but do not change the stamp pattern, this section may not be stamped.





� 


- Hộ kinh doanh có quyền tự do kinh doanh trong những ngành, nghề mà luật không cấm;


- Các ngành, nghề cấm đầu tư kinh doanh quy định tại Điều 6 Luật Đầu tư;


- Đối với ngành, nghề đầu tư kinh doanh có điều kiện, hộ kinh doanh chỉ được kinh doanh khi có đủ điều kiện theo quy định. Danh mục ngành, nghề đầu tư kinh doanh có điều kiện quy định tại Phụ lục 4 ban hành kèm theo Luật Đầu tư.


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.


� Ghi tổng giá trị phần vốn góp của từng cá nhân.


� Loại tài sản góp vốn bao gồm:


Đồng Việt Nam


Ngoại tệ tự do chuyển đổi


Vàng


Giá trị quyền sử dụng đất, giá trị quyền sở hữu trí tuệ, công nghệ, bí quyết kỹ thuật


Tài sản khác


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.





� 


- Trường hợp hộ kinh doanh thông báo thay đổi nội dung đăng ký hộ kinh doanh theo quy định tại Khoản 1 Điều 75 Nghị định số 78/2015/NĐ-CP thì ghi tên Phòng Tài chính - Kế hoạch nơi hộ kinh doanh đã đăng ký.


- Trường hợp hộ kinh doanh thông báo thay đổi nội dung đăng ký hộ kinh doanh theo quy định tại Khoản 2 Điều 75 Nghị định số 78/2015/NĐ-CP thì ghi tên Phòng Tài chính - Kế hoạch nơi hộ kinh doanh dự định đặt địa chỉ mới.


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.


� Đại diện hộ kinh doanh ký trực tiếp vào phần này.
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